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Office of the Schools Division
Supet.intendent

November 10, 2020
DIVISION  MEMORANDUM

No.   &e4s.                2un

SCHOOL MONITORING, EVALUATION AND ADJUSTMENT (SMEA) lMPLEMENTATION

FOR THE SCHOOL YEAR 2020.2021

TO:        Assistant schools Division superintendent
Chief Education Supervisors
Public Schools District Supervisors
Education Program Supervisors
Public Elementary and Secondary School Heads

1.             Pursuantto the implementation ofDepEd  order No.44,  S. 2010, theAdoptionofKRT 3:

Quality Assurance  and  Accountability  Framework,  and  the  installation  of the  Quality  Management
System  (QMS)  ln the school,  the scnedules of onllne submlsslon  of the quarterly Scncol  Monltorlng,
Evaluation and Adjustment (SMEA) reports are as follows:

Qua Date ofSubmission Kinder/Elementary(KindertoGrade6) Junior High School Integrated School
rter (Grades 7 to 12) (Kinder to Grade 12)
1s' December 4,2020

|http./foitdo/smea€lem-1Q

http://bit.do/smea-sec-1Q htto:/foit.do/smea-ls-1Q

2nd February 26,2021 I  http:/foit.do/smea€lem-2Q! http://bit.do/smea-sec-2Q http:/foit.do/smea-ls-2Q

3rd Apr,I 30,2021

|http/foitdo/smea€lem-3Q
http://bit.do/smea-sec-3Q htto.'/foit.do/smea-ls-3Q

4th June 25,2021 http:/foit.do/smeaelem4Q http://bit.do/smea-sec4Q http:/Mt.do/smea-ls4Q

2.              In  line with this, the list of SMEA/M&E Ccordinators and their terms of references are attached.
3.              Wide dissemination of and strict compliance with  this Memorandum  is earnestly desired.

%stns,:8Yi:Te,"i,-}5\,

Assistant Schools  Division  Superintendent

Officer-in-Charge
Office of the  Schools  Division  Superintendent

Addi.ess: Jesus Street,  Pulungbulu, Angeles City
Telephone  No.   (045)  322-4101 I.::::.Net t``:)-
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Office of tlie Schools Division
Superintendent

Terms of References of SMEAIM&E Coordinators

The SMEA/M&E Coordinators are responsible for the overall SMEA/M&E strategy and 'implementation
within the school following  the  M&E framework for the school, The SMEA/M&E Coordinators shall report

directly to the School  Head  and  shall  provide  him/her with  interpretation and  analysis of SMEA/M&E
data.

The following outlines the functions and  responsibilities of the  SMEA/M&E Coordinators:

Function:
SMEA Coordinator -Monitors and evaluates  regularly the  implementation of School
Improvement Plan, Annual lmplementation  Plan  and  Learning  Continuity  Plan.

M&E Coordinator -Monitors and evaluates regularly the delivery of services for basic education

and organizational  health &performance of the school.

Responsibilities:
•      Conducts monitoring  process during  plan  implementation;

•      Analyses and  interprets M&E data for sH and  project teams;

•      Evaluates results of ESIP/AIP/LCp implementation which w'ill  be made as basis  for

planning  interventions and other plan  adjustments;
•      Prepares regular M&E reports and subm`itto sH; and

•      Interacts w'ith  sH and other members of the schcol  Quality Management Team.

Address: Jesus Street,  Pulungbulu, Angeles City
Telephone  No.   (04S)  322-4101


