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7 Jun 2023

DIVISION MEMORANDUM
No.212         s.             2023

sTAroARDlzED scHoOI, DlsASTER RISK REDucTION AND
nENAGEREHT (SDRRE) TEAM

To:       Assistant schools Division superintendent
Division Chiefs
Public Schools District Supervisors
Heads, Public Elementary and Secondary Schools
School DRRM Coordinators

1.         To fully integrate DRRM policies and programs at all levels,  the involvement
of teachers, non-teaching staff, learners, parents and community members is a must
as  per  DapBd  Cinder  50,  s2011  Croatton  Of  Disaster  Risk  Redha=tton  and
Hanagemat  Ottftee  tmunoo  andL  DapBd  Cnder  21,  se015  "saster  RIsk
Reds.ct€on  and  Hchagrmm& C±chon  and  biJindion  €agemeut
Jtot-I:
2.         In this regard,  a School DRRM Team  shall be organized and undertake the
following:

a.   Ensure the establishment of an Eat.ly Waning System (i.e. buuetin board
for weather advisories, bell/siren emergency signal and the like);

b.   Conduct an annual student-led risk identification and mapping within and
around the office/school premises  to ensure a  safe environment that is
conducive to teaching and learning;

c.   Maintain close coordination with local DRRM  Council on the conduct of
preparedness activities and on response needs, among others;

d.   Provide  capacity  building activities  for  teachers,  non-teaching  staff and
leaners on DRRM;

e.   Maintain, disseminate, and post relevant and updated emergency hotlines
in strategic locations throughout the school;

f.    Post safety and preparedness measures and evacuation plans;
9.   Conduct  disaster  preparedness  measures,  including  but  not  limited  to

quarterly multi-hazard drills applicable  to the schcol's identified  hazard
such as earthquake, fire and flood;

h,   Maintain the safekeeping of vital school records and leaning materials;
i.    Organize    school    DRRM    team    to    support    the    implementation    of

preparedness and response measures;
j.    Ensure the availability of updated baseline education data of the school;
k.   Integrate  DRRM  in  regular  school  programs  and  activities  and  school

improvement plan (SIP);
I.    Pre-identify  possible  Temporary  I.earning  Spaces  (TLS)  and  alternative

delivery modes of education;
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in. Monitor  the  effects  of  hazards,   including  the  use  of  the  school  as
evacuation center;

n.  Track all school personnel during disaster and/or emergencies;
o.   FTepare and submit reports on the effects of any hazard;
p.   Ensure implementation of  DepEd No.  43,  s.  2012  or the "Guidelines  on

the lmplementation of Executive Order No. 66, s. 2012";
q.   Conduct  rapid  assessment  of damages  after  every  hazard  and  submit

RADaR within 72 hours;
r.   Facilitate inmediate resumption Of classes to track learners; and
s.   Monitor recovery and  rehabilitation  interventions  being implemented  in

the schcol.

3.         The composition of the school DRRM Team is shown in Enclosure No.1.

4.         The roles and f`mctions of each position/designation to serve as reference in
the creation and desig[iation of committee members pursuant to the NDRRM Plan
2011-2028 and RA 9155 or Governance of Basic Education Act of 2011  are shown
in Enclosure No. 2.

5.         With this,  all  schools under this Division are  hereby directed  to constitute
their  respective  School  DRRM Teams  adopting the  afore-mentioned  Standardized
SDRRM Team and submit a copy to the Division Office on or before June 30, 2023
for our reference.

6.        Wide dissemination of and strict compliance to this Memorandum is earnestly
desired.

fry
RORAIDO A. POZOH PhD. CESO V „

Schools Division Superintendent

Einclas stated.
Reference:  DO 50, s. 2011, DO 21, s. 2015
To be indicated in the Peroetual Index under the fonowing sut2jects:

DISASTER RISK REDUCTION MANAGEMENT

GAL/DRRM/June 7, 2023

EDUCATION    SCHOOLS
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DIVISION  DRRM TEAM

References: RA 9155, NDRRM Plan 2011-2028 and  DO No. 50, s. 2011
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ScholsmvistonMemorandunNo2.Jls2022EnelosureNo.2

SCHOOL DRRH TEA]I ROIABS AHD RESPOHSIBDITIBS

1.   Chief - is the School Head/Asst.  School Fhincipal who is the higivest official in
the organization.  He/she  approves and takes  charge  in  the  proper and  timely
implementation of policies, plans and programs relative to DRRM.

2.   I)eputy  Chief -  is  the  School  DRRM  Coordinator.  He/she  coordinates  in  the
implementation of all DRRM policies, plans and programs.

3.   Standing Commlttee8 - created to perform different functions and address the
needs relative to DRRM implementation phases.

1.   Prevention/Mitigation committee
•    Jtyormat!on and Commemlcatlon Tiocm. - in-charge in providing

necessary information,  intehigence and updates regarding DRRM
for the prevention and mitigation stage of DRRM plan.

•    Ct.rrtct.fttm  dron!torhag/nssessment  realm  -  in-charge  of  the
curriculum integration of DRRM and CCA in education.

•    Hr`e  Brigade   ream  -  in-charge   of  the   rire   prevention   and
awareness advocacy programs of the school.

2.   Preparedness Committee
•    Flaclz(ties Assessment  ream - in-charge  in the  monitoring and

assessment of school buildings as part of the contingency plan of
DRRM.

•    Jbeypost z»saster Hlondtorlng ream -in-charge in the monitoring
and assessment before and after emergencies.

3.   Response committee
•    f7-rtrtion„ob!Zlzarfuon    Team   -   in-charge   with   the

transportation during the response phase relative to DRRM plans.
•    Sa/RE/ and SecuriQ/ Team - in-charge in ensuring the safety and

security  of the  students  before,  during  and  after  the  calamities
which enable them to prepare for the calamity.

•    Ar®dzcaz Sufapzgivcazth  Team -  in-charge  in  administering first
aid  first-aid  and  proper medication  during rescue  operation  and
even preparation phase Of the DRRM plan.

4.   Rehabilitation/Recovery committee
•    Lqgtst±csjatez!e/ Asststfmoe Team -in-charge with the provision

of relief assistance and providing basic services to the victims.
•    Psg/cho€oedaz Prceess!ng ream - in-charge in providing psycho-

social services especially during emergencies.
•    Cz4rr!caham Rehab)4tcoozleq/ rz2am -in-charge in identifying and

sustaining the temporary leaning space as the need arise.
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