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20 June 2023
DIVISION MEMORANDUM
No.          2 2 9           s. 2023

Cowl)UC'I` OF DIVISION CHECKING OF FORMS

To: Assistant Scliools Division Superintendent
OIC-Chief, Curriculum lmplementation Division
Chief, School Governance and Operation Division
Heads of Elementary and Secondary/Integrated Schools

1.        This is to announce the conduct of the Division checking of Forms for the
Priority Grade Levels and Lower Grade Levels on July 3-4, 2023, and LJuly 6-7,
2023, at the Gabaldon Building.

2.       The composition of the school checking committee (SCC) and Division
Checking Committee (DCC) is as follows:

School
Chair: School Head
Vice Chairs: ICT Coordinator/  School System Administrator for LIS/ BEIS
and Curriculum and Assessment
Schools Divi8lon Office
Chair- Chief of Curriculum Implementation Division (CID)
Vice Chairs: Chief of the School Governance and Operations Division
(SGOD) and Public Schools District Supervisors (PSDS)
Members:      Education Program supervisors

SEPS for Planning and Research
Division Planning Officer
SEPS for School Management Monitoring and Evaluation
EPS 11 for School Management Monitoring and Evaluation

3.        The school checldng committee is expected to conduct a pre-checking
activity involving the thorough review of all leamer's records for all classes before
the scheduled Division Checking of Forms.

4.       The Division cheching of F`orlns for priority grade levels (Kindergarten, Grades
6,  10, and 12) will be conducted on |July 3-4, 2023, while the schedule of the
lower grade levels will be on July 6-7, 2023. The SCC shall accomplish the
School Forms Checking Report (SFCR1) and have it submitted to the assigned
Division Checking Committee during the scheduled division checking of forms.
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5. The Lists of Schedule, Assigned SDO Officials, Venue, and School Size
Sampling Guide are found in the enclosures.

5.1 Enclosure No.  1: List of Schedule, Assigned SDO Officials, and Venue for
Priority Grade Levels

5.2 Enclosure No. 2: List of Schedule, Assigned SDO Ofricials, and Venue for
Lower Grade li3vels

5.3 Enclosure No. 3: School Size Sampling Guide

6.       Expenses relative to the conduct of this activity shall be charged against
Division MOOE subject to the usual accounting and auditing rules and
regulations.

7.      Immediate dissemination and compliance with this Memorandum are earnestly
desired.

fry
RONALDO A. POZON, PhD, CESO V

Schools Division Superintendent^ul

Encl: As stated
Reference:      DepEd order No.11, s. 2018
To be indicated in the Perpetual Index
under the following subjects:

FORMS

CID/OIC-Chief/June 20, 2023
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Enclosure No.  1 to the Division Memorandum No.2L£L9, s. 2o23

Schedi]le, Assigned SDO 0mciak and Venue

pRloRITv GRADEL LEVErs
Kindergarten and Grades 6, 10 and 12

July 3-4, 2023

Team  I Team 2 Tear 3 Team 4 Team 5
(Clusters  1  & 2) (Clusters 3 & 4) (Clusters 5 &6) (Clusters 7 &9) (Cluster 8)

Ramil Dacanay Elizabeth David Glenn Marilou Castro Maria Ireonora
S-iento Vinoya

Josephine Rochella DavidRItaBundalian Ma. Esperan2a
Reynaldo Gemina BstrabilloFigueroa ThD Malang PhD
Cabrera EdD

inando Yutuc, Edgardo
Je-ieffer Emily SarmientoPhDEdgarManabat, PhD Nunag
David PhD

PSDSs PSDS8 PSDSs PSDSs PSDS

Ana Merla Leonida Quinto Maria Tara Ericson Amelita Pineda
Ma8toto PhD Clemente,EdDA8nes Cabrera

Cezar Anastacia Walter
Hemandez Nimfa Aquino , Estabillo, EdD

EdD Manabat, EdD

VERE
Gal.aldon Building

Address: Jesus Street, Pulungbulu, Angeles City
Telephone No.  (045) 3224101; Email Add: angeles.city@deped.gov.ph
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Enclosure No. 2 to the Division Memorandum No. g2j s. 2023

Schedule, Asslgped 81)0 Officials and Venue

LoveR GRAI>EL I,EVELs
July 6-7. 2023

Tear 1 Tear 2 Tear 3 Tear 4 Tear 5
(Clusters  1 & 2) (Clusters 3 & 4) (Clusters 5 &6) (Clusters 7 &91 (Cluster 8)

Ramil Dacanay Elizabeth David Glenn Marilou Castro Maria Leonora
Sarmiento Vinoya

Josephine Rochella DavidRItaBundalian Ma. Esper-
Reynaldo Gemima BstrabilloFigueroa PhD Malang PhD
Cabrera EdD

Amando Yutuc, Edgardo
Jeannieffer Emily S armientoPhDEdgarManabat, PhD Nuna8
David PhD

PSDSs PSDSs PSDSs PSDSs PSDS

Ana Merla Leonida Quinto Maria Tara Ericson inelita Pineda
Ma8toto PhD Clemente,EdDA8nes Cabrera

Cezar Anastacia Walter
Hemandez Nimfa Aquino, Estabillo, EdD

EdD Manabat, BdD

veRE
Gabaldon Building

Address: Jesus Street, Pulungbulu, Angeles City
Telephone No.  (045 ) 3 224101; Email Add: angeles.cfty@deped.gov,ph
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Enclosure No. 3 to the Division Memorandum No. gl? s. 2023

School Size Sampling Guide

Sbe ol schoorBasedonCombinedenrollmentinthephoritygradelevels PriortyGmd®Lev®I9
Other Grade Level.MinimumNo.ofCI8ses

peroent898
Estimated MinimumNo.OfClasses

Very Small (99 and below) 1000/o all 2

Small (100 to 299) 50% 4 2

Medium (300 to 499) 30% 5 2

Large (500 lo 799) 20% 6 3

Very Large (800 to g99) 10% 7 4

Huge(1,000andabove) 5% 8 5

For grade leirets urtth etasses less than the requhed ndnlmm runmbet, ri®
drwlng Of tots is necessar±i. AIL classes shall undergo checidng Of fuims.

Address: Jesus Street, Pulungbulu, Angeles aty
Telephone No.  (045) 3224101; Emall Add: angeles.city@deped.gov.ph


