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GulDBI,INBs oN TIE coNDuc'r oF THE in-SBHVICB TRAinING FOR
TEACRERs (msET| FOR scHooL YEAR 2023-2024

To: Assistant Schools Division Superintendent
OIC-Chief, CID and Chief, SGOD
Education Program Supervisors
Public Schools District Supervisors
Public Elementary and Secondary School Heads
All Others Concerned

1.         Please be informed of the attached Regional Memorandum No.  065 s.  2024,
titled, "Guidelines on the Conduct of the ln-Service Training for Teachers (INSET) for
School Year 2023-2024", released on January 18, 2024, for reference and guidance.

2.         Sincerely,    an    INSET    report    must    be    submitted    though    this    link
insct2024 on or before February 9,2024.

3.        Immediate   and  wide   dissemination  of  and   strict  compliance   with  this
Memorandum are earnestly desired.

ffl-I-
ENGR. BDGARD c. DOMmco phD, cEsO v ir

Schools Division Superintendent

Reference: RM 065, s. 2024, DM-OUHRDOD-2024-0037
To be indicated in the Perpetual Index
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REGloNAL REMORANDum
NO.c65        _,s.2024

GumELINEs ON Tin cONDucT oF mB INSERvlcE TRAINING
FOR TEACHERS (msRT) FOR scHool, YEAR 2o23-2o24

To        :           Schools Division superintendents
Chief, HRDD
Chief, SGOD
School Heads
All Others Concerned

1.         With reference to Memorandum DM-OUHROD-2024-0037, this office hereby
informs the Schools Division Offices (SDOs) about the Guidelines on the Conduct of
the ln-Service Training for Teachers tlNSET) for School Year 2023-2024 on January
24-26  and  29-30,  2024  as  stipulated  in  DepEd  Order  No.  22,  s.   2023  titled
lmplemenfing Guidelines on the Schoct Cater.ddt and Activides for the School Year
2023-2024.

2.         In-Service Training for Teachers aims to address and resolve areas of need
identified   by   the   teachers   or   school   leaders   to   continuously   improve   their
competencies.

3.         As  such,  SDO-based  INSET  topics  shall  focus  on  programs  of the  NEAP
Central Office such as the fouowing:

a. Higher Order Thinking Stalls - I+ofessional Learning Packages (HOTS-PLP)
for English, Mathematics, and Science; and

b. Instmctional Leadership Trainng (IIJT):  Strengthening Leaning Conditions
for Early Literary.

4.         On the other hand, school-based lNSFI` shall focus on the teachers' learning
and development needs and on sharing infomation on the following policies and
priority programs :

a. Training for Teachers Teaching Nan-Major Subjects (e.g., Fitipino, MAPBH.
etc.);

b. Microsoft 365 Productivity Online Training throuch DepEd Philippines;
c. National lcaming Camp;
d. National Reading Program;
e. National Mathematics Program;
f. Catch-up Fridays;
9. Early I.angua\ge Literacy and Numeracy (ELLN) ;
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h. Pchcy Guidelines on the lmplementation of the Comprehensive Sexuality
Education (DepEd Order No. 31, s. 2018);

i.  Child Rights  Policy:  Adopting the  Rights-Based  Education  Framework in
Philippine Basic EdLication (DepEd Order No. 31, s. 2022);

j. DepEd Child Protection PDliey (DepEd Order No. 40, s. 2012); and
k. Safe Spaces Act (Republic Act No.11313).

5.         The conduct of SDO-onganized INSET shall be chargeable against the INSET
Funds pursuant to DepBd Order No. 30, s.  2021  while the conduct of the school-
based  INSET  should  utilize  the   Maintenance  and   Other  Operating  Expenses
(MOOE)funds in accordance with DepEd Order No.  13, s. 2016 sutyect to the usual
governrnent accounting and auditing mles and regulations

6.        An      INSEI`      report      must      be      submitted      through      this      link:
\.. +                                              ;                      i                           with the assistance of the SGOD
HRDs sEp;` indLSMMB SBis fo-r trfe reporting and encoding Of the needed data to
ensure that all teachers have been  provided the necessary learning and development
need interventions. Deat]dline for subrmission Of said report is on or before Febniarv9-.
7.        Attached is the copy of the aforementioned memorandum for reference.

8.         F`or infomation and strict complianoe.
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FOR                  :   Regional Directors
Schools I)ivi8lon Superfutendents
Chlef8, Human Resource Deuelopment Diwhi®n
Chiefs, School Governance and Operations Divl8lon
School H®ad8
All Others Concerned

FROM

SUBJECT

DATE

unFRErdE!c~
Regio"iL Director
Of f icer-in-Chcnge, Of f ice Of the Undersecretong f or Hu:marl Resource
and Ongari;iza:tional Dei)etopmeut

GulDELINEs   ON   TIE   conDucT   OF   rm   INtsERvlcE
TRAINING FOR TEACRERS |INSET) FOR SCHOOL YEAR 2023-
2024

1 1 LJanuary 2024

i.  In   the   continuous   pursuit  of  excellence   in  providing  quality  professional
development programs for teachers and school leaders, the National Educators
Academy of the Philippines (NEAP) hereby issues the following guidelines in the
conduct  of the  ln-Service  Training  for Teachers  (INSET)  on  24-26  and  29-30
January 2024 as stipulated in DepEd Order No. 22, s. 2023 titled Jrxpiementing
Guidelines on the School Calendar and Actiiiifies fior the School Year 2023-2024.

2.   INSET refers to a modality of professional development intervention organized
either at the school (school-based INSFI) or division/district level (cluster-based
INSE'I) to address and resolve areas of need identified by the teachers or school
leaders   to   continuously   improve   their   competencies.   INSEI`   classes   are
participatory  and  should  be  offered  to  small  groups  to  ma2inize  impact  on
teacher and school leader quality.

3.  As such, SDO-based INSFIT topics shall focus on programs of the NEAP Central
Office such as the following:

a.   Higher  Order  Thinking  Sldlls  -  Professional  Learring  Packages
(HOTS-PLP) for English, Mathematics, alid Science; and

b.   Instructional  I.eadership  Training  (IIJT):    Strengthening  Leaning
Conditions for Early Literacy.



On the other hand, school-based INSET shall focus on the teachers' leaning and
development  needs  and  on  sharing information on  the  following policies  and
priority programs :

a.   Training for Teachers Teaching Non-Major Subjects  (e.g.,  Fihipino,
MAPEH, etc.);

b.   Microsoft    365    Fhoductivity   Online   TrairLing   through    DepBd
Phflippines;

c.   National LearTing camp;
d.   National Reading Program;
e.   National Mathematics Program;
f.    Catch-up Fridays;
9.   Early Language Literary and Numeraey (ELLN);
h.   Policy  Guidelines  on  the  lmplementation  of  the  Comprehensive

Sexuality Education (DepEd Order No. 31, s. 2018);
i.    Child   RIghts   Polity:       Adopting   the   Fnghts-Based   Education

Framework in Philippine Basic Education (DepBd Order No. 31, s.
2022);

j.    DepEd Child Protection Pdiey (DepBd Order No. 40, s. 2012); and
k.   Safe Spaces Act (Republic Act No.11313).

4.   Pursuant to DepEd Order No.  30,  a.  2021  otherwise  lmown as  the  Muid-year
Implerneridng Guidelines on the AIIacafron and Utiliza:iron Of the Hurrah Resoune
Deuelapmieut Fundfior Teachers and School Leaders, expenses incurred retrtive to
the  conduct  of SDOorganized  INSFr  shall  be  chargeable  against  the  INSFIT
F`mds  subject  to  the  usual  government  accounting  and  auditing  rules  and
regulations.

5.   Meanwhile,  the  Maintenance  and  Other  Operating  Expenses  (MOOE)  can  be
utilized for the conduct of the  school-based INSE'I` in accordance with  DepEd
Order No.  13,  s.  2016 otherwise  known as the  Jmplernenfrog Gztidezines on the
Direct Release  and Use Of M00E A\nocation Of Schoots,  Inefuding  Other  Funds
Manqged bar Schools, subject to the usual government accounting and auditing
rules and regulations.

6.  To  ensure  that  all  teachers  have  been  provided  the  necessary  learning  and
development needs interventions, an INSET report must be submitted through
this link  I.uLL2al/fl l{.a   L'()(, I (. .(`om / cl` ?t'd..LJ`j\.. I}LL/+_irstll 20:'2J/.  The  SGOD  HRDS
SEPS  and  SMME  SBPS  shall  be  responsible  for  reporting  and  encoding  the
needed data on or before 09 February 2024.   The NEAP-R/HRDD shall ensure
the correctness and accuracy of the INSEI` reports.

7.   For further queries,  please contact Dr. Iharifo I.  Morcilla, NEAP Professional
Development Division Chief, and Mr. Dustin Ti®y R. .oson, Senior Education
Program Specialist, through email !±±:jLip. p!|f!i±!±Li|](.tl .i+_(_)±i>Ji or telephone number
(02) 8715-9919.

8.  For inforlnation and strict compliance.

Cop,-ed:
Atty, Mlchad Wesley I. Poe
Underscoratqu) and Chief Of Staff

Atty. Receee A. BBcobed®
Ur\derseere+Cry for Oz)eTato::rls


