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25 Jan 2024

DIVISION REMORAHDUM
IToOL£JL,                   a. 2024

cOHDuc'r OF EARIy REGlsTRATION FOR sy 2o24-2o25

To:       Assistant schools Division superintendent
Chief Education Supervisors
Public Elementary and Secondary School Heads
Private Elementary and Secondary School Heads
All Others Concerned

1.         Please be informed of the DepEd unnumbered Memorandum dated June 22,
2024,  titled  "Early  Registration  for  School  Year  2024-2025"  from  January  27  -
February 23, 2024. This is to ensure that all new entrants for Kindergarten, Grades
1, 7, and  11 learners are registered.

2.         Private   schools   are   also   encoul`aged   to   conduct   their   respective   early
registration activities within the same period

3.         Attached   is   the   Unnumbered   Memorandum   and   the   Basic   Education
Eurollment Form for your reference and infomation.

4.         Wide  dissemination  of  and  strict  compliance  with  this  Memorandum  is
earnestly desired.

ENGR.BDG~c#omINcophD,crovwh
Schools Division Superintendent

Reference: Memorandum from the Undersecretary for Administration
To be indicated in the Perpetual Index
under the following subjects:

EN ROLLMENT           LEARNERS

MQC/PAR/January 25, 2024
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A. MEMPIN
secretar\'  for Administration

Assistaht  Secretarv for Administratit>n

S[f#;`gn-scei:c8ce

EARLY REGISTRATION FOR SCHOOL-YEAR 2024-2025

22 Januarv' 2024

Pursuant  to  Paragraph  V`  Enrollment  Procedure  of DepEd  Order    (DO)  No.  03.  s.
2018    titled    "Basic    Education    Enrollment    Policv`"    the    conduct    of   the    Earl\J
Registration  for  incoming  Kindergarten,   Grades   I,   7   and   11   learners  in  public
schools shall  start from the last Saturday of  January to the last Frida.v of February
of each year.

Consistent with the abo\.ementioned provisions, the Department announces that the
Early  Rcgistralion  for  School Year  2024-2025  shall  start  on  27  LJanuar}.  2024  to  23
February 2024. Likewise all public elementary and secondar.v-sc`hools shall be guided
accordingly of the follo\ving matters:

I.   All  public  elementary and  secondary  schools  shall  update  or  enc`ode  dally in
the  Earl.v  Registration  facility  in  the  Learner  Information  S}.stem  (LIS)  using
the  school  head  or  school  administrator  account.   Public  elementary.  and
secondary   schools   shall   use   the   print   or   elec`tronic   copies   of  the   Basic
Education  Enrollment  Form  (Revised  as  of March  27,  2023)  to  ensure  that
necessar}' Information in reg]stering incoming Kindergarten, Grades  I, 7, and
11  leamers`  and  othc.r data,  are properly c`aptured.
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2.   Public  elementary  and  secorrdary  schools  may  also  encode  in  the  Barly
Registration  facility,  the  prospective  enrollees  for  other  grade  levels  (e.g.,
Grades 2rd, 8110, and 12) based on the previous school enrollment to get the
overa)I picture of the expected enrollees for the nezft enrollment.

3.   Preferably, the conduct of the early registration chall be done through face to
face transactions with the  schools.  However, the schools may continue to
implement other options or means Of collecting early registration forms.

4.  Authorities of public and private schools are instnicted to strictly enforce and
implement the ldndengarten  cut-off age  as  stipulated in DO  020,  a.  2018
(Amendment to DepEd Order No. 47, s. 2016).

5.   Schools   division   superinterLdents  and  school  heads  shall  facilitate  the
conduct of advocac]r campaigns within their respective jurisdictions to inform
the   general  public  and  encourage  Out  Of  School  Cmdren   (OSC)   and
parerLts/guardians   of  prospective   learners   to   participate   in   the   Early
Registration for SY 2024-2025, by posting relevant niaterials in conspicuous
places,   and   making   announcements   in   local   televisions   and   radio
broadeasting stations.

lastly, private schools are encouraged to conduct their respective early registration
activities within the same period.

For    more    information,    please    contact    the    Planning    Service-Educatiozi
Management lnfomation System Division, 2nd Floor, Teodora Alonzo Building,
Department Of Education Central Offce, DepEd ComplesL  Meraleo Avenue, Pasig
City through emall at Ds.emisd@dcoed.t!ov.ch.
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Revised a3 of o3re7rao23
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Check the .pprophdB bol  oltly

1.   WithLRN?   Hve.         HNo                                2.   Roaiming@allkAral)            nvco         ENo

INstRuCTIONS:
Prim  ldybly dl  intomston  neqilired ltl  CAPIT^L letter..  Submil  a¢caniiG.hod  torni to deo  Person-Ia&h.ngelReglstr®dcl.ss  Advrser,  use  blee\ or blue  pen only.
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For Rotuming Loamor (Balik-Aral) and Those Who will Transfel7]tov® ln

Led Grade l4rd  camFlcted                                                                                                                                                Leel school  Year competed

la8tschoolAttended                                                                                                                                                                                                                                                                     SchoollD          I       I       I       I       I       I       I

For Loamors ln Senior High Scliool

S¢mcotor       I  let        I  2nd                                   Track

Strand

[f school wl ll lmp]ernent otlier disfanco leamlng modalltlee a8ldo from face-torfuce lnetriiction, `what would you profer for your chlld?

Choose all that apply:

I Modular (Print)                         I online                                       I Radio-Based lrretruction                         I  Blended

I Modular (Digital)                       I  Educatiomal Tolevl3ion          I  Homcechooling

I herol]y certrfy drat the above lnformatlon 9rven are true and correct o the best Of my knowledge and I allow/ the
Deparfroent Of Educatlon to iise my child'8 detoil8 to create and/or update hi3mer legmer profile in the Le8rn®r I nformatior` Systom.
The jnformatioi. Ii®roin shall bo tr®atod a® confidential in compliance with the Data Privacy Act of 2012.

Slgnature o`rer printed Name of parent/Guardlan                                                                                               Dan


