
.", ro ,`,. -

ftyqHtcottb-;mbtlfrottte8

®apartmerit of ®butattott
REGION Ill

SCHOOLS DIVIsloN 0F ANGELEs Clrv

03 June 2024
DIVISION MEMORANDUM
NO.      217            ,s.2024

RECRul`"ENT, SCREERTIHG AND sELEc"oH FOR ADn«NlsTRATlvE
AsslsTANT HI (sENloR BooKKEEPER), ADlmNlsTRATrvE AsslsTANT 11

(CIERK IV), HEAI) TEACIIER Ill, MASTRI2 TEIACHER I, VACANT AND
ArmclpATm VACANclEs FOR TEACHER in AND TEACHER 11 poslTIONs

IN THE ELEHENTARtr ANI) sEcoNDARv lrmml€

TO       :          Assistant schools Division superintendent
Chief Education Supervisors
Public Elementary and Secondary School Heads
All Others Concerned

1.  This is to announce the recruitment, screening and selection for non-teaching,
teaching-related and tcaching positions, this Division, to mention:

Bndtion Vacancy hadELe orSdb-ion
Administrative  Assistant  in Rafael L. Iazatin Men HS June 10, 2024
( S enior Bookkeeper) 8:Ooan - 5:00pmattheR-rds
Administrative  Assistant  n

Rafael L. I.azatin Men HS(Clerk IV) Unit*-OnOpcO
Head Teacher Ill Angdes City Nafl Tfade School
(Filipino Dept.I mnHng to trearmounced.
Master Teacher I Angctes City Natl Trade School
(TLE Specialized in Eectrical
Techaolonyl
Teacher    Ill    (vacant    and Angtles City Natl Trade School
anticipated vacancies) and ELenentary schools
Teacher     11     (Vacant     and Angdes City Natl Tfadc School
anticipated vacancies) and Elementary schools
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Eligibility: PBEr/Teacher/RA 1080 qJEI)
JOB S             I: Observes classes/teachers for effective and competent delivery
of the curriculum. Assists the school heads in the planning of programs and
activities. Coordinates with the sutiect area division supervisors in preparing
teacher training and implencnts school policies and xpgulations.

poslTloH moFne
P®sitioD Thle: Haster Teacher I qLE z4drJi Salary Gnde: 18
specialization in Elecf focal Technologi]) Monthly salary:  P46,725.00
CSC QUAI,mcAT[ons:
Education: Bachdor of Secondary Education q3SEd) or Bachelor's degree

plus 18 proftssional units in Education with appropriate
major; and 18 units for a Mastcts degree in Education or its
equivalent

Experience: 3 years of rdevant cxpedence
Training: None
EliSbility: PBRT/Teacher/RA 1080 (IEI)
JOB St)m^RT: Pedoms full teaching load; talres chalpe of curriculum
enrichment, teacher coaching/menting, prfessional devdoprent, research,
community linkages, tr]rofessional development) and prvided at least 20%
assistance to school head in prog|tm implenentation.H--
Position Title: Teacher in Saky Grade: 13

Monthly Sady. FB 1,320.00
CSc pREscRBED QUAILmcArfuoHS:
Education: EemeDt]ry Bachdor of Henentary Education (BEEd) ; or

Bachelor's degree lyis 18 professional units in Education
Secondary: Bachelor of Secondary Education GSEd) ; or
Bachelor's degree plus 18 professional units in Education
with appropriate major

Experience: 2 years rdevant expenence
Traiing: None Requird
Ehigrrmty: RA 1080 qleacher) /IEr/PBEr

n-Dru
Position Title: Teacher D Saky Grade: 12

Monthly Salary: ra9,165.00
cSc pRrscREED QUAlmcA:mons:
Education: EeDeotlgr Bachelor of Eenentary Education (BEEd) ; or

Bachdor's degree plus 18 professional units in Education
. Bachdr. of S-dany Education (BSEd); or
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Bachelor's degree plus 18 professional units in Education
with appropriate major

Experience: 1 year relevant expenence
Training: INone RGquid
Eligibility: RA 1080 qeacher| /IJFT/PBFTn--
Position Title:                     -€ Assistant in Satry Grade: 9

(Senior Bockkeeper| Monthly SalarF P21,21 1.00
CSC QUAlmcAmons: I    I    H^    H'    '    i,I      ,    I    .          lr            .             ,     `

Education: Completion of two years Education: Completion of at least 2
studies in conegr years studies in Bachelor's Degree

in Accountaney or Commerce; or
Completion of 2 yrs. studies in
couege w/ at least 9 units in
a-unting sohis.

Experience: 1 year relevant erfuence
Training: 4 hrs. Of rdevant training
Etigibility: Career Senrice Sub-rmfessional (First I+evel Ei9ibility)
JOB SumART: To maintain and safeguard the books, records and supporting
schedules of the school ty keeping track Of a-unts and verifying the acouraey of
procedures used for recording financial data that are n               for the preparation
of timely and reriable liaports which wll aid the management in maldng infomed
decisions.

-Due
PDsition Title: A      .   .            e       -        t ll Stry Cnde: 8

(Clerk Ivl Monthly Salary: P19,744.cO
CSC QUAIAHCAT[OHS:
Education: Completion of tve years sttidies in college
Exprience: 1 year rdevant experience
Training: 4 hrs. of relevant training
Eligibifty: Career Service SLLbFhofessional q=irst lievd EL9ihility)
JOB SulmlART: To pride administra:the assistance and finance-related
functions to the School Head and Coordinate with the HRI40 in the provision of
persomel administration/france servi© to the manazxpent.
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3.  All  interested  and  qualified  appricants  may  register  through  this  link:
https://bit.Iv/Regvacantpositions   and   may   submit   the   photocopied
documentary requj-eats as prwided in DapEd Order No. 7 s. 2023, Annex
C  (Checldist  of  Requirements),  at  the  Records  Unit.   Bring  the  original
documents during the scheduled Open Ranking for verification purposes. All
submitted doouments will no longer be returned to the appncant;

4.   For Teacher in and Teacher ll secondary level positions, applicants from
other schools with apecialization in the following areas: Hathematies,
English,  Science,  Amling  hnlipunan  and  TIE  (specialized  in  ICT,
Automotive, Technical Dmfting, F"I and EL| are encoumged to apply.

5.  It is understood that failure to submit complete mandatory requirements on
the set deadline indicated in the official memorandum shall not be included
in the pool of official applicants. No additional documents shall be accepted
beyond the prescribed deadline.

6.  The   applicant   assumes   full   responsibility   and   accountabhity   for   the
authenticity  and  veracity  of  the  documents   submitted.   Any  false   and
fraudulent document shall be grounds for disqualification.

7.  Only those who meet the minimum qualification standards as per the Initial
Evaluation  Results  (IER)  will  be  included  in  the  selection  line-up  for  the
Division Open Ranting and which shall be posted in three (3) conspicuous
physical places concealing the applicant's personal infomiation in accordance
with RA No.  10173, otherwise lmown as the Data mvacy Act of 2012.

8.  Evaluative  assessment  on  the  applicant's  competencies  conducted  by  the
Division  HRMPSB  will  be  based  on  by  DepEd  order  No.  7  s.  2023,"Guidelines   on   RecniltmeDt,   Selection,   and   Appointment   in   the
Department of Education", Enclesune No. 3: Criteria and Point System
for Hiring and Ftomotion to School Admlnistmtion Pesition8; Enclosure
No.  5:  Criteria  and  Point  System  for  Hiring  and  Homotlon  to  Nob-
Teaching Poditions; DepEd Chder No. 66 a. 2007, "Revised Guidelines on
the Appointment and Homotion of Other Teaching, Related Teaching
and    Nob-Teaching    Positions"    and    MEX=    Order    No.    10    s.1979,"Implementing   Ri]les   and   Regulations   for   the   System   of  Career
Progression for Piiblic School Teachers".

9.    'The  Department of Education  adheres  to  the  existing general  polity of no
discrimination  based  on  gender  identity,   sexual  orientation,  disabilities,
rerigion and/or indigenous group membership in the implementation of its
Merit Selection and Promotion Ham.
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10. Immediate dissemination of this Memorandum is desired.

•=

ENGR EDCARD C. DOHINGO PhD, CESO V
Schools Division Superintendent

Encl.: As stated
References..  1.DO 66 s. 2007

2. Ire o7 s. 2o23
3. MBC 10 s.  1979

To be indicated in the Perpetual Index under the fonowing subjects:

EMPLO"ENT
PROMOTIONS
RECRUITMENT

CLM/AOIV/June 3, 2024

D€SEi,
MAI^T^G

Jcstis St., Edy. Puhmgivulu, Angeles City jQQ9
0451  901 -9498 / aiifeles.(`it\-t/ dei)ed..eov . Dh



Annex a
OP        Ju-L|-lib

Name of Applicant:                                                                                             ApkyEcation code:
Position Apptied For:
Office of the Position Applied For:
Cfontact Nuntrer:
Religion:
Ethnicity:
Personwith Disabilfty  Yes(   )   Ho(   I
Soloparent:  Yes(   )   No(    )

Basis                         Requirement

StatLrs of Verification

sedbdDisginquobef±bytheaapHan±ifsirbmixp QblbFefilledaa\117gthelm80/ImCffice/siLb~iltee)

S-OfsubdBissinK±ifoongxp
RcnDarks

a. Letter of intent addessed to the Head Of Cffioe or hichest
human resource africa

b. Duly a-plished ©al ± SHrm qDS)
(CS Form No. 212, Redsed 2017) alrd Wulr ErimcE Smee:t, .
applicable

C. Photocopy of valid and txpdafed FRC hiEmse/ID, ifamhal]le
d. Enotocony of Certifi± of Etigiibfty/Efaort Of Rrfug if

aponcable
e. Photocopy of scholastic/academic fcoord such as tnt nat

limited to TranscrB of Records qoR) and REma, inchlding
com|iletion Of grad]]ate and postTgrad]Iate units/degT€cs, if
available

f. Photocow of Certificate/ a of Training, if applichtdE
9. Photocopy of Ccrfficate of Emdqment, Cintran Of Serrfe or

duiv aimed Service Rectrd which- is/are applicaHe
h. Photocony of htest appdrtment, if applicable
i. PhotocoFry of the                       Rafugr in the last tafug

period(s) covering one (1) pear                        prior to the deadELe
Of submission, ir applicable

j. Checldist of Rqulinms and ©drls S- Stz±eut on
the Certificatiori on the Airfuenticity alrd Vrfurty (CAV) Of the
documents submifeed azrd hata Fhac`r Constm Form

k. Other documents as may be rcqided for cozn-tiv€
assessment. such as bnct zrot hiited tD:
Means Of Verification (MOVs) shnwhg
Accomplishments, Application of Edlicrfeon, and Applicatim Of
I+earning and Develapment rebhaed from the date Of fast
i8suance Of appointment
Photocopy of Pedormance Rating obtained firzm the re!crant
work experience, if perfroance rating in Item (i| is nat zdecant
to the Fxrsitim to be fled

Attested:

Human Resou- llanagrment Cifeer

'1`'';`!   i     \`           ,`.t,       c         .           j7':,.

cE-cAi"FT Or iiFT|-iEiEIE- AD tmai©
I hereby certify that all infomat±on abce are tine and cozrelct, and of ny pErsozial Emowledgr and belief, and the documents
subznitted herrfuh are original and/or certified true cqpiEs thneo£

DATA~:Ior-
I herety grant the Depe-eat of EchizHGm the right to coHect and pBrt€ ny personal infolmatin as starfu alov€, for purposes
relevant to the                    selectin, and pulat-I ofpcrsmnEL of thz: DepaTtmcm and fu ptlques of -pliance vTh the
hgrs, rules, and regulating trdng -                     ty the on sfroce                                        Hame and Sgz)ature Of Applicant

Subscribed and sworn to txfro IRE this _ dry of                      _ yzm _

arm`

I         .,.   .          .   `,   !'   i,1]    ,1':    ,,i      .

-dac-qu lifRE the       ± caEdfty orGBfutEribifty an      othln consonance with ky]Ii8ic Act "o. 87gc or the E]Bcrfue --.Af.qJ        , 45-                                 Lad                                          anydoc`mmtorlegaltrfeBganda)ftyhfsetl]cEMz€quin=adr-Itobein-thatftD±isEuttyfDc-tL-iftheBad-dhai©tbetzzrdrzcAFT±ce
main±aine Its mtcgrit)r and rfeEaErty and -I-airfu± co iB tD                     gilhgcqtrmt


