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DEPARTMENT OF EDUCATION
eel+ooLg DrvcioN oF AI`GELEs cmr

@epdrtment of ®butatto"          Bv:
REGION Ill

SCHOOLS DIVIsloN OFFICE OF ANGELES CITY

LEASED
JUN   Z  7  ZOZ4

25 June 2024
DIVISION MEMORANDUM
NO.       240          `s.2024

RECRulTMENT, SCREEHING AND sELEonoN FOR ADMINlsTRATlvE
oFFlcER n (HRn[o D AND SPECIAL EDuCATloN TEACHER I

TO      :          Assistant schools Division superintendent
Chief Education Supervisors
Public Elementary and Secondary School Heads
All Others Concerned

The field is hereby informed that the recruitment, screening and selection for
Administrative. Officer 11 (HRMO I) and Special Education Teacher I positions
are now officially opened to all qualified and interested applicants, to wit:

Activities mte The Venue/Attendee8
Deadline of Submission Jtry 2, 2024 8:coam    -5:Oorm Records Unit

Initial     Evaluation    of Jtry 34, 2024 8:coan    - Persormel Unit
Appncations 5:00rm
Division Open Ranting To be announced.•

2. The CSC Qualification Standard and Job Description of the said positions are
stated below:--
position Title: JLhi]-id -- -   - n Salary Grade: 1 1
(Human Resouroe Mamaqgrent Oncer I) Monthly Salary: P27,000.00
Station of Deployment: fampang Elementary School
CSC QUAIJmcAmons:
Education: Bachdors dcHee relevant to the job
Exprience: None Required
Training: None
Eligibhity: Career Scrdce frofessional (Sc-d I.evel Elisibility)
JOB S                : 'Ihis position is lesponsitle for the implenentation of an
effective and efficient adrinistrafive support and seleded financial-related
tasks in the SDO.
GEREEN, DUTIES AHD RESDOH
>Personncl Administrarim and Records
>Cmpensafion and Bened:ts Administration
>Fhoperty Custodianship
>General Adzninistrative Support
>Other I"-Rda:ted Functims

DeSED
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Jestis SL, Etry. PulLmgivulu, Angcles City 2Q{22
0451  901 -9498 / angcles.cit\'i t-t deoed. gov. Dh
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posl"OH pRomE
Position Tide: SBrm Deacher I Salary Gnde: 14

Monthly salary:.  P33,843.00
Station of Deployment: Schools with SFun classes
CSC QUAILIHCAmoHs:
Education: Bachelors degree in ELcation with        .   -   tion in special

Education
Experience: None Required
Training: None Required
Eligibhity= PBEr/Teacher/RA 1080 QEI)
JOB  S                :  Acommodates  lcamers  with  special  needs  such  as
children/youth  with:  hearing  impairment.  visual  impairment,  autism,
speech defect7 inteuerfual disarmties, bchawior problems,  orthopedically,
physically  handicapped,   spedal  health  prohicrty   leaning  disabilities,
multiple disabinties, gifted and talented; and prepare them for     regular
classroom  setting  thlou9h  curricuh]m  modification/adjustment  to  meet
their diverse individual educational needs.

3.        All  interested  and  qualified  applicants  may  register  through  this  link:
htti]s://bit.Iv/Regvacantpositions   and   may   sutmit   the   photocopied
documentary lquinents as provided in DapEd Order No. 7 s. 2023, Annex
C  (Checldist  of  Requirements),  at  the  Records  Unit.   Bring  the  original
documents during the scheduled Open Ranldng for verification purposes. All
submitted documents will no longer be returned to the applicant;

4.        It is understood that failure to submit complete mandatory requirements on
the set deadline indicated in the official memoranduln shall not be included
in the pool of official applicants. No additional documents shall be accepted
beyond the prescribed deadline.

5.        The   applicant   assumes   full   responsibility   and   accountabhity   for   the
authenticity  and  veradty  of  the  documents  submitted.   Any  false  and
fraudulent document shall be grounds for disquialification.

6. Only those who meet the minimum qualification standards as per the Initial
Evaluation  Results  (IER)  will  be  included  in  the  selection  line-up  for  the
Division Open Ranking and which shall be posted in three (3) conspicuous
physical places concealing the applicant's personal infomiation in accordance
with RA No.10173, otherwise known as the Data ELvaey Act of 2012.
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7.

8.

9.

Evaluative  assessment  on  the  applicant's  competencies  conducted  by  the
Division  HRMPSB  will  be  based  on  by  DepEd  Ouer  No.   7  a.  2023,
"Guidelines   oD   Recruitment,   Selection,   and   Appointment   in   the
Department of Education", Enclosure No. 5: Criteria and Point System
for Hiring and nomotion to Nan-Teaching Positions; DepEd Order No. 66
s. 2cO7, "Revised Giiidelines on the Appointment and nomotion of other
Teaching, Rented Teaching and Hon-Teaching Positions"

The Department of Education adheres to the existing general polity of no
discrimination  based  on  gender  identity,  sexual  orientation,  disabilities,
religion and/or indigenous group membership in the implementation of its
Merit Selection and Promotion Plan.

Immediate dissemination of this Memorandum is desired.

t-i+7

ENGR. EpeARE C. coMmco PhD, Crso V7j
Schools Division Superintendent

Encl.: As stated
References:  I.DO 66 s. 2007

2. DO 07 s. 2023
To be indicated in the Perpetual Index under the following subjects:

EMPLOYMENT
PROMOTIONS
RECRUITMENT

CLM/A0IV/June 25, 2024

beSED
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0451901 -9498 / angeles.citv'ti deped.go\-.ph
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