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DrvlsloN MEMORANDUM
NO.   297

TO

2.

s. 2024

scLtooL§owisfori-6FREi5Vdiv

RELEIASED
OF

REx:rm"Erm, SCREENING AND sELBCTloN I.oR scHooL
ADunlsTRATION AHD AHTlclpATED VACANclEs FOR

NOW-TEAclunG PoSITloNS

Assistant Schools Division Superintendent
Chief Education Supervisors
Puunc Elementary and Secondary School Heads
All Others Concerned

The field is hereby infomed that the recruitment, screening and selection for
School  Fhncipal  Ill,  Head  Teacher  Ill,  Head  Teacher  I  and  anticipated
vacancies for non-teaching position are now officially opened to au qualified
and interested appficants, to wit:

ActREties - - Verme/Jam    a
Deadline of Submission Aug. 19, 2024 8:corn    -5:Oofm

en  eesRecordsUnit

Initial     Evaluation    Of Aug. 22, 2024Tobe-ou-8:corn    - Persomel UnitAppficationsDivisionopen Ranling   I 5=00Tm

The CSC Qualification Standard and Job Description of the said positions are
stated below:
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poslmoH rmomE
Position "e: Head Teacher n     -      )
Station or Daplnyment:                  V. Romeno rs
•   I.        ,            '          '    ,``

Education: Bachelor's degree in S-dary Echicafron; or Bachelor's
degree w/ 18 professional edncafion units with appropriate
ffedof        -   -   tion

Experience: FT for 2 years; or keacher for 5 years
Training: 24 hours of rdevant training
Eligibihity: PBEr/Teacher/RA 1080 qEP
G              Dtrms AID nrmoObservesclasses/teachersforeffective and

t ddirny of the
currioulum. Assists the school heads in the planning of programs and
activities. Coorthates wh the sdrtyect arch dhisim supewisors in
preparing teacher training and imTnenents school lx]licies and regrilations.

-OH
Positi®D tide: Head Teacher I quiriDo)
Station of Deployment: fafrel L Ia=atiD Memorial HSQU-=
Education: Bachelor's deFee in Secondary Education; or Bachdor's

degree w/ 18 pefissional chicarim units with appropriate
fidi of

Experience: TIC for 1 year; or Teacher for 3 years
Train£: 24 hours of rdevant training
Eligibifety: FBEr/Tcadr/RA logo qEP
a           DU€ AID
Observes classes/teaches ron effective and                t delivery of the
curictrfum Assists the school heads in the planning Of p]r`ograms and
activities. Coordinates with the sudyect area division supewisors in
preparing teacher training and inplenents school Trolfcies and r±tions.

posrmoH prone
Position Title: AAlnirirfu:tine OfEeer n
Station of Ddyloymen:C in                 School
CSC QunlmcAmom.
Education: Ehaars d_
Experience: None Reqund
Training: None ReqTrind
Eligibility: Ca- Service Fhofessional (Seormd I*rmEI Eliribflity|
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JOB S              Y: This position is responsible for the implementation of an
effective and efficient administrative support and selected financial-related
tasks in the SDO.

rmpRE
I,,                    .         .     I     „        I     r`-1,           ,     .            ,     il    ..            „

CSC QUAlmcA:floHs:
mucation: Efachdorfs d-
Exprience: 1 hour of relevant              ce
Training: 4 hours rdevant training
Eri9ibmty: Career Sdrce HDfessimal rsecmd I.ed Effiribflityl
JOB S                : To provide admin. support in the preparation of budgetary
requirements  and provide  effective  budgdrg  services  and  relial)le  and
timely finandal infomation for decision mating to-s the costseifective
utilization of financial r              of the diviin
The position sham be reaponsi"e in the              -     of payrou and other
payrouirdated services at the SDO. It clan also pride assistance
in the monitoring and               -on of rxpods on ffled and unffled teaching
and non-teachinE itms within the SDO.

3.        Only those who meet the minimum qualification standards as per the Initial
Evaluation  Results  (IER)  will  be  included  in  the  selection  line-up  for  the
Division Open Ranking.

4.

5.

Evaluative  assessment  on  the  applicant's  competencies  Conducted  by  the
Division  IIRMPSB  will  be  based  on  Order  No.  7  s.  2023,  "Guidelines  on
Recruitment, Selection, and Appointment in the Department of Education",
Enclosue No. 3: Criteria and Dolnt System for Hiring and Fhomotion to
School Adminlstmtion Positions and Enclosure No. 5: Criteria and Point
System for Eliring and homotion t® Hob-Teaching Bositlous.

All  interested  and  qualifed  applieants  may  register  through  this  link:
htti)s://bit.Iy/Regvacantpositions   and   may   s]itmit   the   photocopied
docummfary reqtri-ts fastEmed in a gr- REder and prperiy labelled,
as   provided   in   DepEd   Order   No.   7   s.   2023,   Annex   C   (Checklist   of
Requirements), at the Records Unit. Bring the original documents during the
scheduled Open Ranking for verification purposes. All submitted documents
will no longer be returned to the aapficant.
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6.

7.

8.

9.

10.

It is understood that €allure to subhit complete mandatory requirements on
the set deadline indicated in the official memorandum shall not be included
inthepoolofofficialapplicants.Noadditionaldooumentsshallbeaccepted
beyond the prescribed deadline.

The   applicant   assumes   fun   responsibility   and   accountability   for   the
authenticrty  and  veracity  of  the  documents  subndtted.  Any  false  and
fraudulent document sham be grounds for disquafification.

The Department Of Education adheres to the existing general polity of no
discrimination  based  on  gender  identity,  semal  orientation,  disabimes,
religion and/or indigenous group membership in the inplementation of its
Merit Selection and Promotion Plan.

The Department Of Education  adheres to the existing general polity of nQ
discrinination  based  on  gender  identity,  se"al  orientation,  disabilities,
religion and/or indigenous group membership in the implementation of its
Merit Selection and Promotion Plan.

Imlnediate dissemination of this Memorandum is desired.

•-Tj

EHGR. EDCARD C. DOMING0 PhD, CESO V
Schools Division Superintendent

Encl.: As stated
References..  1. DO 07 s. 2023
To be indicated in the Perpetual Index under the following subjects:

EMPLOYMENT
PROMOTIONS
RECRUITMENT

CLM/Personnel/August 014, 2024
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Position Apprcd For:

i             II

Office of the Pbsifro Applied Fol=
Contact Nuntrer:
Religion:
Ethnicity=PersonwithDisabilify  Ycs{   }   Not   ISoloFbrent:Yes(}NotI

Basis Dca=Imentary Eeqt±t

statLE ofsubdri-aobef-bs|beazE--ifsirb- mobefroediatbgtheHEcolnecifel±!=±=±f=±
Status ofsubBrissiBB-ira-pap Rcmads

a. LcttcrorintczitaddiressedtotheHcalor-orhifeesthrcsoT-oflin

b.
unanDtryaco"pHshed ± mfa SZERI QBS)(CSForznNo.212,Revied2017}andWnd£E±ce SBnd -a°PHcablefvamndupdrrdERG±/D.ffappEEabie

C-d. photcxsony oPhotceoFFOf CkrtififatE or EHjBibifty/EEExri o£ E± ifaoolicable

e. PhotosonyOfschokrfe/-dchisrecndsilchasbutBotlinitedtoTranscriptOfRecords(roxpazrdDidEma,inchmgcompletioziOfgradrateardpostirdnatetrfus/dcgrces,ifavailable

Phot-TryOf-rate/sofTtaiBingffappzinblePhotorx]pFofCcrtificateorEinH-t,CintractofScruicc+orduivsigpedselviceRecrfuwhichertlis/areaBbEiciferhtestapzrfutrent,ifamucablef.9.

h-i. PhotcoFry oPhotcenyOf the Ftrfq-ce ©g= in the last ±gperiod(s)cgivcringme{1|yearperfarr-priortDthe deedliBefb.ssionifapE)Iicaife

j. %hseeueeRE=t ofR'     -              and omnibus skein stzdmeBt ontheCkrtificationonthcdrrfeentieftyaBdUtrdty(CHV}ofthedDataZfroqrConstmFtErD

k.
documents submmed anOtherdacumcmtsasxp be lcqLried fr coBPEmtigegushbtnnctfrREto:

assessment.          asMeansofvedfication {MOVs} s:betdrgAccomphihments,ApplicalonofEdilcafron, and JLpprtin OfLeaningandDcwhpmcut{cc(pnedfromthedrteoffast-stLanceOfappoint-t

ISPhot-ry of Euro-ce Fifeg obtained fin the rdenntworkexperience,ifperformanceratinginItem®isB8trckeB-
t

to the txrsitim to beAttested=Hu-Resource                      Cfficer

-a-STETF-
d-.-I.    .    -.    „  -:,I?e   "   .  -.  .J?-`,   -Ihnetycertifythatalfrrib-itinabme-I-al correct and of rty pErsnd Enadigc and beH, and the d-eatssubrittedhel€rfuL-ariginland/orccrtiEedtrt]eappiesthgnd

.   -  . I. ' .   -  , , . i=3=?.ILeretygrantthe- Of EdHcarim the right to ctm and pr- rty pcrsand infinatim as stated at~. for ptuprerelc-ttotherecruitmentselcctiqu],andpbeqrmofpersondaftheDprrt-andfrpurprseofcaBxpliancewiththehue,rules,andrEguladrmbeing-tytheciH©P±andSigFranneofApplicant

bscribed ed sqorn to bcfin ne this ~dry of                     7tar ~.

h~thREF]H±aeto.8792dife-E±-,trqrzxx)-.evcf±d-.aeREketbekp)€qri-dcafiBCE©asanyOdr-tdkElqrfangnda}Okedeke===b®:ii=i=qrf-==tyB±-ifdeed--I
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