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DrvlsloN MEMORANDUM
NO.    387            ,s.2024

RECRUITMEHT, SCREENING AHD SELECTION SCIIOOL PRINCIPAL I
PosrrloH IN TIE ELEME]rTARr IEVEL

TO       :           Assistant schQQ!s pivisiop superip€ende=g±t
Chief Education Supervisors
Public Schools District Supervisors
Public Elementary and Secondary School Heads
All Others Concerned

1.        The field is hereby informed that the recruitment, screening and selection for
vacant School  Thncipal  I  position  in  the  elementary levct is  now officially
opened to all intacstE:d -     ts,torfu

i - i-. ¥canude|AA~kas
Deadline of Suhission How. 6, 2024 8:Ooan - 5stxtr Rrmrds Units
hitial    Evaluation    ofAppHcafions Now. 7S, 2024 8:aun - 5:OQpm  T -8
Division Open Randring Th L&D

2.  The CSC Qualification Standard and Job Description of the said position are
stated below:
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>  Honutes and €ads sErvi- for the hdistic dedopment of school
_d and prpfls.

>  Reqpests and "RIibutes instmdional materials.
>  Fha!ches equriffle dismitinn of teaching loads and observes teacher-

I-er rafro.
>   hitiates and compifes tcachHs' professional documents in portfolios.
>  Rates an school rN-d perinance and reexmmmds promotion.
>  ELsures crmffianee fro exiifeg ds pdiiEies, and orders of fundr'aising

prng.ects for the school.
>   Establishes linkagrs th sfalachuldas. Reapgpiz€s aceompHsh]nents of

stakedrd-
>  Harnesses partiripatim Of al]mni and other orgrnizafions quGOs, I.GUs,

PPP)
>  Leads the mt-tiro Of SIT/AIP and ensures parfucipatirm Of

stakeholdas.
Evaluates the §chcol Hant, Pftystcal facilities ffiiness, safety and sufficieney
with the assistance of

3.

4.

5`

6-

7.

Only those who meet the mininum qualification standards as per the Initial
Evaluation Results {IER) will be included in the selection line-up for the Division
Open Fkmking.

Evaluative  assessment  on  the  appHcamt's  competencies  conducted  by  the
Division HRMPSB win be based on Doped Order Ho. 7 8. 2023, "Guidelines
on  Recruitment,  Selection,  and  Appointment  in  the  department  of
Education", mc]osune Ho.  3: Criteria and noint System for HEiring and
nonoGon to School Ad±!±3stmti®n Positieas

All  intgFested  and  qqual±fied  apriH-ts  may  rt;gistier  through   this   link:
Ettpe://bit.ly/RegvacantpoeltionB   and   may   mhait   the   photocopieddonHnentryrequj©tsfashaedina-REcaandprapcdyrlabelled,as
provided in DepEd Order No. 7 s. 2023, Annex C (Checkfist of Requirements),
at the Records Unit. Bring the original documents during the scheduled Open
Ranlring for verification purposes. All submitted documents will no longer be
returned to the applicant.

It is understood that failure to submit complete mandatory requirements on the
set dead±±r±e indieated in the official memorandum sham not be included in the
pool of official appficants. No additional documents shall be accepted beyond
the prescribed deadline.

The   applicant   assumes   full   responsibifity   and   accountability   for   the
authenticity and veracity of the documents submitted. Any false and fraudulent
document shall be grounds for disqualification.
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8.

9.

`The  Department of Education  adheres  to  the  edsting  general  polity  of no
discrimination based on gender identity, sexual orientation, disabilities, religion
and/or  indigenous  group  membership  in  the  implementation  of its  Merit
Selection and FTomotion Plan€

Immediate dissemination of this Memorandum is desired.

j#
ENGR EDGARD C. Dorm»Go phD, cEso v

Schools Division Superintendent

Encl.: As stated
Rcterences..  1. D0 07 s. 2023

To be indicated in the Perpetual Index under the fouowing subjects:
EMPLOYMENT

CLM,AOIV,Oct. 28, 2024    al
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