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SCHOoLS DIVISION OFFICE OF ANGELES CITY

07 Nov 2024

DIVISION MEMORANDUM
No.  _412              ,s.2024

RERIII"ENT, scREENmG AND sBmBc"OH POR "cHING
AND HOH-TmcmNG posl"ONs

TO      :          Assistant schools Division superintendent
Chief Education Supervisors
Public Schools District Supervisors
Pubfic Elementary and Secondary School Heads
All Others Concerned

2.

This is to announce the recrLiitment, screening and selection for teaching and
non-teaching positions, this rmsion, to mention:

PbGifro War- hadhie ®f\`,,1'`.+:1,I

Teacher H Et©try sthed
Master Teacher I Sapr9batoHenenta[rySchool

i:°£:FE;er2d4sUnit!=pefrhing

Master        Teacher        I Frandsue     G.     REapamuceno
Specializa:tion in Math| M-HS
Dentist n Sro Angr±es Cfty
Admin.      Assistant      H Angdes Cfty Sdence Ire
(Disbursing Officer in
Admin.            -       i     in md8Ft LJrfu
(Sen€try Hl -rd
Adndn.  Officer n (IRE40 FH-tary School
D

The CSC Qualficatim SfandRE and dch Descriptim Of the said pesition are
stated trd-

DtiED
AA^"TACmrmunwh-®-++~a-     &ACO»C flnJP.lus

Jrcaus Sit~. Ebry. -Pulmgivihi, Angrles City 2QQ2
(045)901-9498/angeles.citvrfildeped.gov.ph
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SCHooLS DIVIsloN OFFICE OF ANGELES CITY

Training:            I 4 hours of rdrant training
Eiigirmty:           i RA loco
JOB                   :Toprrmote, protectand      -     -   theplrysicala]rdmental
wemring and madinese of lcamffs to lean,  try planning,  fomulating
stratestes for Dental hian                  to provide estahis=hment ofvialble and
sustainable  linlcagrs  with  crfucafroal  parfuers  and  stakeholders  with
Dental Heam
a           Du-JLHD
Dental EBcaffi hogivD md

•    Plans and frfullates policies and g]riddines linited only to Dental
Health                 of the schochs

•   Division cREcewith              -that the Dentist H has no dinct
superi7isory function to the NIirsing Services in the Schools Division
Office

•    Dedop, DiesigFL,     .           t                   n4riDin and RIpt]ct
Sustainable Dental Health                 for all leamcrs of the schools
Division Office

•                  and ELtHHis periodic rt± Of                        ts in Dental
Health Care frograns

Nutrition                Semice qu --mFib_a_=E on nealut]|l Hch]th carfe)
•   MQnitr  and  ewhlate  the  -                      School  Dental  Health  in

suppect of NIltrfum                 of the schoots Division office that will
dinetry bendi the learners Of the SDO

•     Monitor, EREiade and Raptut the Dental m=am sea:fas oflcamers in
the sD0 in s]ipput ofHt:arm and RIltritirm                that wh tiredly
benefit the learners of the SDO

nurtnerty
•   EstabHches and Lrfurfus                -     and                ts with other

agenaes and starfuomers based on Dapm Standards for Dental
Health and in tired sopporf of all ELtrifron                 in the SDO

-
Fbsi:timrREe: JLJl-i-id---A|=id_.ul_D     ' SalaryGrede: 8--xp RIomthky. Salary F20,534.00
Station of Daplqyment: Angdes Gty Science HS-
Education: Coninlribn of two years studies in conegr

ce= 1Juarr-
Training: 4 hms. Of rdcun± training
Elidbdity: C± SREce sub                   quzist litrmed Ei9ihilftyt

DfiED
MTATAC•---*.a-.--,|J,coe,o®u&pl,|*s

J-s Sit., Etry. nlhlnchulii, Angeles City 2QQg
(045) 901 -9498/angeles.citv@deDed.gov.ph
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SCHOOLS DIVISION OFFICE OF ANGELES CITY

JOB SqFn-=
This pesition clan assist the Senior BOEmseqper and/or School Head in the
performance Of thdr fimdions, sftych as tHlt nat hited to undeutak±ng the
necessary armunting, budgrting, cach managquent and payrou services
and other finance-related funcHons, to ensure efficient office

. Assist the Serior Bootheepcg/School HeaLd in the
r®notry=

•    Pqura:tin/maintmance of xpBEstris of aifetEzrmt and Qrmgrtions
•   Preparation of financial and accountrmty rqurts and maintenance

Of sotrddiary ledgras
•   Prinarafim ofliqridalm ofcach adrarmes
•    Pro-ariditing   Of   fuancial   doc]rmen:ts   (disburscmerlt   vouchers,

HqLridation reporig eec.I
•    Analysis of C0th aiidit fudings and rlcoammnendal:=rms as wed as the

direct control on qDondrfug Of is srmis Of comp]ialroe undertakeri
try the school/schools division

•   Prqparation  Of  Monthly  Sumnay  Of  Caal  Adrances  Received,
hiquidated and Balances

•    Other related hockkgivg and acco]mting tast=s as may be assigned
ty the School Head and/or Schcots ±m Aocountanl

Bq4gefflng Sitmfro
•    Assist and gather data in the ermchict Of review of the budgrting

Srstrm tomards its -tin:uous jmprmement.
•    Frfede dericat stxpptffi in the pepanaifi:ifim ofhadgff pcopesals
•    Review  completeness  Of  siipporting  documents  of  claims  as  to

compliance  with  b]idgrtiELg  armmting  and  auditing  rules  and
rqgulafi-

Budget E-tfon
•    Prepare data needed to approve chHgalm reqp:Lasts
•   Gather data nerfu to -hiae and prxpare sfat]Is Dapourt on budget

utilizafron
filnd tramsrer t]o othcar units
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Efi9irmit5r          i Career service sub-Hof± qrirst had ELrirmty}
JroB                    .
This pesitien sham as±st the mdgrt CREr5ear in t±Ee pearrimurmce cr thdr
functions, such as but not hited to underfahig the a
accounting, budgrfug® cash                   i and pgiv servias and ot:her
finance-relarfu fundims, to ensure effirim± office
a   --     -       DOTrmsAID
Budgfty --

•   As±st in the crmdrct edrfuenfatiens and TFunRExpps on the budgeting
eystrm

•   Assist and Saner data in the corfuct Of I`Evigiv of the budgrting
± tmFards ire cnrfuuou8 idDpr          tBu4geting ber±

•   Assist and ganer data in the -drmct Of redev of the hadgeting
aystrm trmnds its -tin:uours idqu uryt:menL

•    Erfude clerical supput in the               -on or rfudgF:t prpposals
•    Review  complethess  Of  su                               ts  Of  claims  as  to

compliance  wh  budgedng  aeeniming  and  aniditing  rules  and
rqgulatiuns

Budget
•   Pr-data needed to apEmre o             requests
•    Gather data needed to ewhabe and prxpare sfaflrs nepoqrt on budgetutfli2afron

•                                    ts to apmme fund transfer to other oprating units:,,:'.-",+"I",,-,1:'`"+

•    Gather data needed in  the                -      Of tmdget acoountahilityI-
i
FbsiGm "e: JLA--i-id_I.I_iv-0± D Stry -: 1 1
quan                             OBin D RIdmthhr SalarFT F28 512.00
Stafro of                     RIenentary. Schi.bl
CSC QOAlmcA:mm±
Education: ±dorTsd-
Exprience: None
Traiing None
Eliribifity= C± Service                   fsecond ldel El±£iunity|

:il§veandeffi=:+SP°Sjtirmissopgiv:dthH€===¥fa±O_:£:a
tasks in the SDO.a-Am
>Fdsormd                     -     andRecounds

DrfED
MAI^T^G•m.--ei.-+-.LAD-     .Acoi.cnumE.i

Jesus EL, Etry. HIlungivihi, Angrles City 2QQg
_L045)901-9498/angeles.citvrc?deped.gov.pt±
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scHOOLs DIvlsloN oFFlcE oF ANGELEs clrv
>Compensation and Benefits A     --         on
>Ftopertyal       -        -p
>Genenl                      -     S]z:ppoct
> Other IH-Refaced

'      ,-?i               ,,I

"e: bdEI            I qBl=alk Stry -= 18
REter DtauthaIbm) Hdrfuly Salary: P 49 015 00---,Stationoffiln-I------fil,Sbem;a.
HepeEq- Hcm +EliEb Sduul

`              ,     I    .        ,Ir'         ,-.     '     11``

ELucation: Baichedcr of Ermentry                      Of 9kxrmdary
ELcafron PEED or ELcatinn qrsRI) or!s degpe rfus 18   Bachdur's degree plus 18

units in                              units in
rmicafion; andl8 urfus      RIucafion wh appropriateforaELastrfsdegrueinmajor,andl8unitsfora

mlcafion or its                  nAasters degree in Education
equiraler]:t                           or is      -        t

Exprience: 3 years red-i apchence
Training:               iEligibility:i N-

EBEr/Ttadr/RA lcao ugr|

:ipc=enf  teacher     "  =ifeoal; F=ang oE€=±=
lcast20% assistance to sthnd bndin         a               °faTfirodn.prvided at
'    ,-ci         ',  ..       .    "    -I      :-n Saky Gnde: 12

Ham                      F80 705 00
Station of Ddyoprent: Henenfary schods                                  '      .
CSC Qu               mBmEg
Educafron: Bachdor of RIenentary Education q3EEq) or Bachelor'sdegreepis18unitsinEdrcafron

Ekperience: 1 yEar rd!f©t cxperince
TTainmE:EliSbility: None Requid

PBFT/Teacher/RA 1080 qxp

D¢ED
MTA1^G-"-®:r.".i.    fL.eeivenJpflms

ffE±2QQ2
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SCHOOLS DIVISION OFFICE OF ANGELES CITY

3.      Only those who meet the mininum qualification standards as per the Initial
Evaluation Results (IER) will be included in the selection line-up for the Division
Open FEanfrog.

4.      Evaluative  assessment  on  the  applicant's  competencies  conducted  ty  the
Division HRMPSB will be based on the fouowing:

F`or Teacher 11: DepEd Order Ho. 66 s. 2007, "devised Guddemes on the
Appointment and nom®tlon of Other Teaching, Related
Teaching and Nob-Teaching Positions"

For  Master Teacher I:  a!EC Order No.  ±0  a.±979.  "R=a±Eng  of REaster
Teachers"

For Non-Teaching Positions: DepEd Order No. 7 s. 2023, "Guidelines on
Recruitment,   Selection,   and   Appointment   in   the
Department ®f Education", Enclestine No. 5: Criteria and
Point System for Hlring and nomotion to Hob-Teaching
Positions

5.      All  interested  and   qualified   applicants  may  register  through   this   link:
Ettps://bit.ly/Regvacantp98ition8    and   may   out)Irit   the-photocopieddocumentay rqurimen:ts fasfroed in a une fauer far eeacliLipg positions
and  whlte  folder  for  nob-teaching  pesltlons  and  properly  labelled,  as
provided in DepEd Order No. 7 s. 2023, Annex C (Checkfist of Requirements),
at the Records Unit. Bring the original documents during the scheduled Open
Ranking for verification purposes. AIl submitted documents will no longer be
returned to the applicant.

6.     Applicants who are ±nclnded ±n the mck List for Hasten Thacher I pesiffon
in the Elementary level last October 29 are allowed to submit their Letter
of Intent and additional documents for updating of their scores within the
indicated tineline.

7.      It is understood that failure to submit complete mandatory requirements on the
set deadline indicated in the official memorandum shall not be included in the
pool of official applicants. No additional documents shall be accepted beyond
the prescribed deadline.

8:      The   appl±capt   aaqumes   full   responsibihity   and   accour}tabifity   for   the
authenticityandveracityofthe-documentssubmitted.Anyfalseandfraudulerit
document shall be grounds for disquaffication.

DthED
M^T^T^Cto__®-~~._    ®acoi.a..u...l^=

ihas SEL, Etry. Ptrdmdril]i, Angeles City 2QQg
_LJ_45)901-9498/angeles.citv@deDed.gov.ph
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SCHOOLS  DIVISION OFFICE OF ANGELES CITY

9. The  Department  of Education adheres  to  the  existing  general  polity  of no
discrimination based on gender identity, sexual orientation , disabilities, religion
and/or  indigenous  group  membership  in  the  implementation  of  its  Merit
Selection and Ftomotion Plan.

10.    Immediate dissemination of this Memorandum is desired.

EN®ELE_saermcoun.csOv
Schools I)ivision Superintendent

Encl.: As stated
References:  I. DO 07 s. 2023

2. cO 66 s. 2007
3.MBC:  10 s.1979

To be indicated in the Perpetual Index under the following subjects:
EM PLOYM ENT                       PROMOTION S                         RECRU ITM ENT

CLM/AOIV/Nov. 07, 2024 .-,;`!

DfiEB
ItATAT^G

Jesus sL, Etry. Ituhmgivuha, Amgrlcs city   y  A   J t
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Nape of AppH-€
Pdsition AppRE For:
Cmce Of the lhsifem 4pdied Fen:
Contz2ct Nrimha
Religion:
Ethnicity:
PersonthDisabHify:  Yes{  I   Bfo(   }
Sdrafaren£  Yes{   }   RE{    }

AFT--=

I- S-dr Yt-
=L . *->t',I.+T*-J/,¢,-GteBts±BBitasaEFEis-9-s- tie::iefeEifaf&:EgfE=EEBGD7REQffic&ls:IiL+rmndniro

SHasHs a£*'„,'*`il,,'FJbEi±i§a-
Reznalis

a I.etfrOfintEmteddr-dtotheHeefiafoifeeer-hi9Eaes±
human lescarme oSEcer

b. Dulyaccoxptrfued©alEELsEEring
(CS Fz-No. 212, Rrfesed2017} and "ndE EEEriamce SHeg? ~aphHcaife

C. Photoc" of ram and upEfard FEre LimEse/ID, ifaqufi=aH= -.

i i
d- photocoFTckc±drEEaBiHifty\±dEHisag

acolicable
e- pifetiiaEijfy-ol~±=±ziE±be-raz5E±dEEi=-±i=EinHsifiia=i~<g5iri-€-:ffiEF-'`-~ - -

Iinited tl Thmsaript OfEeceds quxp aEd pepErmfa! inz5Hfiirig
coxpletincEf8nduifeaErdEm:TBD±qEife/d±ff
auailable

I. Photocopy of Certihabe/s Of.©g ifapErirfue i i i
8- PhotocqFT drceltificafe d                         CGmifect aBsaEwiiBe, cF

•        1    `t.*..-..        --i     --.  i``-,,   I      -.   ntJt€t.-`.f'--'-<     -.I  --,,.I,I.`-==--..„

h- .    .   ....'   I      .   .       .1'..-.,.*',     ',  .''.,g-,,-
I i

i. .-....'.   .    I   -.+  '.i  ',q,+--..-'"'.--„   ,f,.   ,,  -t     5  .r'=

period{s} coygring ere (I! Fear                    Fin fo ifee de±e
Ofsi]bHrissin,ffapdiREe

j. Chedist ofR   -        and © S55qm s± a
the certHcafu ontbe              --ardYtHrty{Cfi:]7} dithe
dactmenis silbd± aEri Ehi Hfag Gcmseat in

k. Other dcxmlnEnts as nzry be ngEhi fa           -ve
&Idras:ErmmtifeREz=flffic

Means of Vedficafim qBOWS shdyg Outstanfiixpg
Ac.compHchmeats, AppHZ=fim d fflz=z:z=fiq and jaEPEif=afizm off
Iiraming and               D± ± ire ire afEri
issl]ance d        -
Thotocony of rmormance Eifeg obtained from the reGrm=n±
work cxperiEmce, if                     ±in lte G! isz2z]± ze=EFat
to the 7x± to be ifed
Att-=

H`- EEENnce REEna© -

|=-i.il_F±EFiilLEIeniiiiE__±E±T

ca                            GG5® 5E¥_SERE
Iher±kycerftythatalinfumafroahaaretREeardca±andOfzzry±BalZEgivREg=alriE;E±ieSa]Ddtked-cuts
§PdyttFdhsFxpgrsaz±Eand/¢FcEHiifedtREeeqFaesifeaeri

n±"_EEtiiFiiff.=]-EEjtH
IheiekygrnttheDqurtmatOfELzcaintkergrtocoillhaardprcoessnypersmalinfumea±±[]naesfaafedab-,rorpt€s
relevanttDPertngpnenfseE3ctinal±drFe±dife_±eH.apfiaffExpq=sOfcmp[iazloewilhthe
laws]rules,alng+IatinqrfeE7"E±kyifeenSe±C±apiT=Sin_

EEamgandLSgivneOfiEFifent

ShiG±als-nfroERfromife_dapd

h-diEqpELjLatELaREtrdr±a±azmeiadqr:ZHny'9±a±dlDaEaiieEzrfuchnHs-dE=nHFndisecH]Etry-cBfrBEalEfty=ary±
din-qEGBifearda9trifefrEarq±aa=].i[Ia[]=iidDZ5EinqEaisffi,-z,;:,qu`ftrfrrmB±GEFaiBi.rJl'.`.enmirfLdbaE±(ESaz€aadrri.uri=dq=tEtm
mriritrfe=jtsinngivandBHizxped-bearfef-I-i.soastobea=H!:==";Irihert-±



AfibchTheat to CS Fbm Mo. 212

a.5rrfuHfeo5tryifeqrmckexpHH5egBcesge3eftyEBgtitoTheposasonbeingapptiedto.

2. Trfe daETatfro s5BoaRE REde s3aT€ and Thfsst debes. ff hareorm. rmonth in abbreviated
5de,ffREdtrm,aFTEsreaTdefi!RE.frorThecameFtegH3s5tw,usetheinzordPreseat,e.g.,
1_998ifeseE& lflhak exprfermce sinoaBSd be 5ifed frorm most reoen± filst:.

•  Durafro:
•  Poifen:
•   Name of ofiiceAVnjt
•   Immediate sapervsser
•   Name of AgeneyHHganizafron and ]rocain:

•    Hs± OfAccenxpffimeT5is and ccifeaffiens QFany}

•    SumHny ofArfusaB Daffie§

(`Signature Over Printed Name)
Dat'e:


