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REITERATION OF REGIONAL MEMORANDUM NO.  150 S. 2024 ENTITLED
pErocEsslHG OF REQUEST FOR CORRECTION OF BNTRIEs IN SCHOOL

RECoros PURSUAIIT TO DEPED CITIZENS' CHARTER 2022 ( len EDITIOIT)

To:      Assistant schools Division superintendent
Chief Education Supervisors
Public and Private Elementary and Secondary School Heads
Legal Officer
AIL Others Concerned

1          Please be informed of the attached Regional Memorandum No. 023, s. 2025,
tiitLed a Reiteration Of Regional Memorcndum No.  150, s. _202_4 .- _P?cessing. Of Feqr_e^st^
f ior Correction Of Ewirie= in School Recorqs Pursuarit_ to DepEd.C{ke?rrs'. Cha:per 2.022`
/Jst Edt.tt.on/", which emphasizes that all requests for correction of entries in school
records may be processed and acted upon at the Division Office having jurisdiction
over the school concerned.

2. Immediate and wide dissemination of this Memorandum is earnestly desired.

~.'1

ENGR. EDGARD C. DOMING0 PhD CES0 V
Schools Division Superintendent

Encl.: As stated
Roference.. As stated

CORRECTION ENTRIES SCHOOL RECORDS

MCS/AOV/Januay 8, 2025J

DcfaED
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Jesus St., Brgy. Pulungbulu, Angeles City 2009
/045) 901 -9498/angeles.citv@deped.gov.ph
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To        :           Schools Division superintendents
Public and Private School Heads
Division Legal Officers/ Legal Unit Representatives
All Others Concerned

s.2o2f¥:aa:%r#tfrea::mthgeopfeR¥:::tpi:rvI8':::c°£oRneg:E:¥:smirgcdhucoTR°e.c::£:
1.

Pursuant to DepEd Citizens' Charter 2P22 (let Edition).
(

2.        In  the  said  Memorandum,  all  requests  for  correction  of entries  in  school
records may be processed and acted upbn either in the Regional Office or the Division
Office which has jurisdiction over the School concerned.

3.        The requirements for the processing of the said request are indicated in the
enclosed Memorandum, for perusal of all concerned personnel.

4.        F`or infomation and dissemination.

RO- S. rmEL.mD'Crsov
Regional Director

::.:i

Eul: As stated
Refdrences: Regional Monorandum No.  150, a. 2024
To be indicated in the PerDctual Index

under the following sutyects:

CORREcl`loN OF ENTRIES IN SCHOOL RECORDS

Matalino St. D.M. Government Center, Maimpis,
City of(San Femando (P)
Telepltrye Number: (045) 598-8580 to 89
Emafl Address: region3@deped.gov. ph

+ij¥.>¢'~'            Webs#e: https://region3.deped.gov`ph/



Iibli t ot tTpre Ptym"incs

e''t ®' ®blltfltion
ON Ill-CENITRAL IUZON

RBatoHm ]moRAHnunl
Ho.   1..xp     ,a.2ozae

All others concerned
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2.  The requirements for the broccssing of request for corrdon of entries in

sehcol  reeords
Dep-ent of
fonous:

FduthcaetioR#i
nat  Office,  as  stated  in  page  375  of the
itizen's  Charter  2022  (lot  Edition},  are  as

RECELler Op viERB TO SECURE
2.1.     Request I+ettcr (I  Original

Copy)                          )
2.2.     School    records   !to    be

i::tef3;Dt±LP]°Finap£
C ony)                         ,

2.3.     Certification                     or
indorsement    froin    the
School Head (1 Photocopy)

::epfftl:2.4,     Certified tnie
Certiricat€ of Live Firth (1
0rigival)

2.5.     Affidavit ofDiscrq}ancy (I
original cony)

2.6.     Affidavit           of
Disinterested  Persons  (I
original copy)       i

2.7.     Special          Orde+          Of

i::Fi:1:g[:nd:I;Pi:#:

Client

School

School

rsA

Applicant pr minor, with assistance
ofpacnt/guardian)
Aflints

School

Cuent

DtiEB
RAT+TAGJ-tr-

Address: Mapalino Sit. D.M. Government Center, Maimpis, aty of sam Femando (p|
Ttlephone tltryber: {045) 5se.8580 to $9 EmaB Address: regien3@deped.gov,ph

I

i
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3.:fn#:e°stthfcorrt=mde'cgoeLfi:r:T=g=arines¥£o¥reioT::n=£:Efcvigiro°:eo¥g
toage 455):

cmcELlso OF €RB 00 SECURE
3.I.     Apptication indica

entry/ entries      t
corrected      (1      Priginal
Cony)                         ,

3.2.     Certificate   of  Live   Birth
issued      ty      PHflippine
Statistics    Authoti
Original, I The

3.3.     Certified    tine
Fbrm   137   or
Diploma     whichdyer
applicable
Photocopy)

Fom

3.4.     Affidavit           of    i      Two
Disinterested
appticable  (I  on§:¥: n:
Thotocopy)

3.5.     Other    documents    that

Ft::mbee;|rf¥th¥ipvis¥
Office in order to p+eve the
appucation3.6.   iif¥:I:al¥j£:n:ti9o¥4i#?E£

3.7.   kyae:==:::c#:o:TELant

Requerfug party

PSA

School

Affants

Requesting party

Requ esting party

Legal Unit

.-,

_-I*`.E=uc__-_S`ap
Address:Maialinost.D.M.Govemmentcenter,Maimpis,CltyofsanFemando(P)
Telephone Hquber: {045} 59B~85cO to 89 Ema« Address: region3@deped.gov.ph

I
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4.  The procedures for the
Department of EducatioEH]

essing the said request may be found in the
tizen's Charter 2022 (1al Edition) at page 375

for-the  Regional Office  arid pages 455-456  for  ire  Divisiori  Oric=. The
Citi2un's  Charter  may  bf  accessed  at  the  Department  of  Education
Webedte.                                     i

5.  For inedfate dssezrfu+n

y#gr¥"+L CLAR. phD, cEso in
Director

DefaED
"T^TAG

P¢"£rty"feAddres:Mafalinost.D.M.Govemmentcenter,Maimpis,CftyofsanFemando(P)
TelephoneN+bar:(045)598-85coto89EmaflAddess:regton3@deped.gov.ph
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