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DrvlsloN MEMORANDUM
P{0.   0 2 a         _,a.2025

CAIL ]roR IAVmlcATloH ron sCHooLBASED ADAiINlsoRA"vE StFEroRT
sTiLFF AHD FOR TECHHlcAL AsslsTANrs FOR TIE SCHOOL-msED
FREDENG pROGRAnl isBFpi, WATER, _ENITATION, AHp IIVGIFprE IH

scHooLs qpins|, AHD HUTRIOH §EAVSITrvE rmoGRAHs {Hsp!

To       :          Assistant schools Division superintendent
Chief Education Supervisors
fubti,c School_a Di_stri_ct Su.pervisors
FubHc Elementary and Secondary School Heads
All Others Concerned

1 +        Relative to the Merrmrandum DM-OUHROD-2025-0083 or the "Guidelines on
the Renewal and Hiring of School-based `Administrative Support Staff under COS for
the_  Provided  Eligihle  Schools",  and  in  reference  to  Memorandrm      issued last
December 3,  2024 or the "Guidelines en  the Hiring of Teehnieal Assistants and
F`eeding Assistants under COS for the School-Based Feeding Program (SBF`P, Water,
Sanitation, and Hygiene in Schools (Wins}, and Nutrition Sensitive Fhograms (NSP},
this  Office  announces  the  Call  for  Application  for  School-Based  Administrative
Support Staff and for Techincal Assistants for the SBF`P, Wins, and NSP.

2.        The miriznum qual±ficafims, chities and rxprmsihrmes of the said positions
are stated thw:
i+

BDSEtiomL di£Ie: JLuth=iirirfufro                 frm satry pl2, leo.On
(January - 2ma5 -tracB I    .    *-,J`1-     1 Cife pi,512.5o

intinD trf AnjEes Cfty Scince IEdr Sthnd
JOB                     i The •     Shappoife sEaffshaH prfude assistance to the
school in the delivery of prmmgiv and quaHty adrinis=straife and trfunical stippori
in               ce with the s pries and 1,  ,i',           i+The position clan be
under the direct sii •     Of the schoed Head.

ChJEH-
•   Echreafirm: At lease senir Hth schnd
•    TLaining: None I       ,   i..

•    Experience: None •-,-
•    Ehirihifty RTome A,,    ,I      i,

Other quaifficatiorm• Able to pr- rEPods
• computer mtHrfe in MS once Suifee
i Cadn aqpe!fa±e €]m±e eqi=i]pmen± !eqL,  ~  `' I    '  -- fax Inra!chines, th@togiviers, etc.}

DtiED
INd„ttNR)£ ...... »m.®" -... b~--     ®\Gonc onm\\s

Tesars SEL9 Btry. Fthngivwh, Angeles City 2QQ2
0451901-9498/angeles.citvrcDdeped.gov.ph
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•    irovide orRIall administratve and clerical stipport to the School Head and
other schock personnd in the dafty           `       Of the school;•AssisttheschoolHerin-g,conductingprograms, prqjects, and

activities; and
•    Flerform other administratfro and cEdrcal assistance as may be dctermined

by the Sthoch Her

I,           I,,               I    .                -,     ,,.,.             .     ...-11,I+,, giv F2-5,fro.de -•       Cost: F2,500.00

Station of Dapkyment: mvision SGOELschcol Hedth and Nutrition Unit
JOB S                 : Tfi€ SBFPLCOS sflam maptiri the SHrms or schdels to assist the
Schools I)ivision School Erased feeding Prpgran Focal Ekeons under the School
Health and Nutrition Uinit rslINU| a]i]Ld to act as Fieeding Coordinators of the CRTCs.GEE-

•    Bachalor's degree rdevant to thejob (e.g. nurfuthistulirfutian, aHied health} ;
*Graduate Of Nutrition and Dicteties is an alhantagp.

•    Phystcaftyffi
•   Ho training and erience-jue
•   Orerses the inatenffltifen of sBir, NSP, and wiins in the schcois;
•    movide  technical  and                            su:pporfe  to  dhistr  of  schools  in

delivering €ffiden:i and rfeedire plans and      ---ofsBFP, NSP (Gulayan
sa_ Paa]ralan, htEgramed Scfroch RE:tritirm Medth and fded salct5r) and Wins

•    Assists in the               -     Ofxporfe rfeErfuto sum, RTSP, andiFTms
____ _.    _PedQrm§` oth_er.fro_cfros_as maEE[_be__a-ed.a

3.         An interested appHzm:ts rqgHrdifrs of age grndgr, di senis, person with
disabdity  P'WD)+  rdigion  and/or  indigenous  group  membership     may  submit
photocopied documentary  requirements at the Records Unit, this Division, on/ before
January   24,   2025.    Bring   the   original   documents   during   the   scheduled
screening/intervienr for verificafron purposes. All submitted doeniments will no longer
be returned to the applicant;

a} Letter of intent addressed to the Head of Office, or to th_e highest human_
resource officer desigraated by the Hiead of Off=ees { !ifee spec¥[fic sehoal 2phere
the apptieand iITtends to apply Truest be indieated in the bederh

b) Duly  accomplished  PDS  {CS  Form  No.  212,  Revised  2017)  with  Work
Experience Sheet, if applieable;~

c) Photocopy of scholastic/academic record such as but not limited to
Transcript of Records (TOR) and Diploma, inchading of graduate and post-
graduate urrfes/degrees, if awhla'ble?

d) Photocopy of Certiricate/s of Training, if any;
e) Photocopy of Certificate Of Employment, Contract of Service, or duly signed

DtiED
undiAldiNki...a.n.`..-®~"..o-a..--.®^eo.\Cmm\\\S

SitHrfe R-rd, if any;
4€ans St., Eke. Puinngivilu, Angrles City 2QQ9
/045\ 901 -9498 / angeles.citv@deDed.gov.ph



`xp$3asy

ftybli€ Of the apgivltgiv-ne£

®apartment of ®buent{ott
REGION Ill

SCHOOLS DIVISION OFFICE OF ANGELES CI"

fl  Photocopy ®f the Performance Rating from €ummt pr predQus £"P±¢F^er-f if
any;

g)   Checklist  of  Requirements  and   Omnibus  Sworn  Statement  on   the
Certification on the Jfutben]:icfty and Veracfty Of the docaments submitted
and Data Privaey Consent Form pursuant to RA 10173 (Data Privaey Act
of212),usingtheattachedforln(ArmexC),notarizedtyauthorizedofficial.

k)  Other  documents  as  nay be  required  ty  the  HRMPSB  for  comparative
assessment.

4.        For school-based Administrative support position, the evaluative assessment
on the applicant's competencies and interview shall be conducted in the school and
tytheSchoolPrincipalwhilefortheTechnicalAssistant1positionshallbeconducted
`by HRMPSB of the Sc]roo!s ?iv!s!gn QffigET-

5.        It is understood that failure to submit complete mandatory requirements on
the set deadine indicatecl in the `Qfficial memorandum shall not be included in the
pool of oficial applicants.  No additional documents shall be accepted beyond the
prescribed deadfroe.

6.        Qualified  applicants  shall  be  notified  through  email,  text  or  call  on  the
scheduled screening/ interview.

7.        Immediate dissemination of this Memorandum is desired.

F: ENGR. EDGARD C. DormnGo phD, cEso v
RESchools Division Superintendent

ChEL##ET.Pfh£D
Efi€I.: As stafied
To be indicated in the Perpetual Index

under the following subjects:

EMPLCFTMERT
HIRING
RECRUITMENT

CLM/AOIV/Januay 17, 2025
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