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scHOOLs DIvlsloN oFFlcE oF ANGELEs clrv
06 Jan 2026

DIVISION MEMORANDUM
NO.   nn4              .s.2026

CAIL FOR ArmACAmoN FOR OorvrmcT op sEHvlcB (cos) ron
INroERAHON AND cOHHUHlcAT[Ous TBcmoloGy umT qcTu)

To       :          Assistant schools Division superintendent
Chief Education Supervisors
Public Elelnentary and Secondary School Heads
All Others Concenied

1.        Relative to the Joint Memorandum issued october 1 , 2025 or the "Guidelines
on  the  Engagement of Contract of Service for Information  and  Communications
Technology Needs", this Office announce the Call for Appncation for COS under
Icxp.

2.        The Qualifications and Tens of Refelunoe of the said positions are stated
trdow
• pesl"OH rmomdB
Position Title: OoDtract ®f Sendee ror qtxp) Monthly Salal'y: FB8,000.00 +

t4 months Ooutmct| I-urn P3,800.00
Station of Deplqyment: SDO Angrles City (Ier Unit)

•   ,   .        ,                         .    `  ``

Education: Bachelor's degree relevant tl the job
: Eight (8| hours of relevant training (relevant training includes: training
on Digital Survey, inventory Data Conection, and Data Fhocessing and

Management)
Experience: one ( 1) year of rdevant aperienoe (rdevant apchence indudes:

experience in basic computer trou"eshooting, and aperience in the
use of commonly used productivity tools like MS Office, etc.)

TER]BS OP                   CE:
•    Pedbrm  support  taste  as  assigred  ty  the  rro  (e.g.,  assisting  in  held

validation, preliminary data encoding, clerical support or tool setup) ;
•    Report progress and issues to the ITO; and
•    Ensure               , tindiness, and confidentiality in handling data pursuant

to the Data Frfuraey Act of 2012,  its HR  and relevant issuances of the
National Privac=r Comlnission.

3.        All interested applicants regardless of age, gender, civil status, person with
disability  (PWD),  religion   and/or  indigenous   group  membership  may  submit
photocopied documentary requirements at the Records Unit of this Division, fastened
in a white folder, on/before January 12, 2ae6.
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a) Letter of intent addressed to the Head of Office, or to the higivest human
resource officer designated by the Head of Office;

b) Duly  accomplished  PDS  (CS  F`orm  No.  212,  Revised  2025)  with  Work
Experience Sheet, if applicable;

c) Photocopy of scholastic/academic record such as but not limited to
Transcript of Records (TOR)

d) Certificate of Training (if appucable)
e)  Certificate of Eligibility, if any
0  Birth Certificate issued by Phil. Statistics Authority (PSA)

4.        Evaluative assessment on the applicant's competencies and interview shall be
conducted in the Schools Division Office.

5.        Qualified  applicants  shall  be  notified  through  email,  test  or  call  on  the
scheduled screening/ interview.

6.        The schools Division office ofAngeles city strictly adheres and complies with
the    Zero  Tolemnce  Policy  against  comiption  especially  to  "pay-for-position"
schemes in appointments, promotions, and designations and is consistent with the
principles  of  merit,  fitness,  competence,  equal  opportunity,  transparency,  and
accountability pursuant to the DepBd Merit Selection Plan (MSP).

7.  Imlnediate dissemination of this Memorandum is desired.
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Schools Division Superintendent

To be indicated in the Perpetual Index
under the following subj ects:

EMPLOYMENT

CLM /Aorv/January 6, 2026
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