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DIVISION MEMORANDUM
No. 245 , s. 2026

CONDUCT OF DIVISION ROLLOUT ON PLANSMART FOR SAFE SCHOOLS

To - Assistant Schools Division Superintendent
Chief Education Supervisors
Public Schools District Supervisors
Public Elementary and Secondary School Heads

1. Pursuant to OUGOPS Memorandum No. 2026-04-00174, s.2026 and in line
with the continuing efforts to strengthen disaster preparedness and promote a
culture of safety and resilience in schools, the Schools Division of Angeles City
through the School Governance and Operations Division-Disaster Risk Reduction
and Management (SGOD-DRRM) Unit, shall conduct the Division Rollout of
PlanSmart for Safe Schools (PSSS) on June 24-26, 2026 at the Gabaldon
Building, Angeles City.

2. The activity aims to:
a. orient schools on the operationalization and utilization of the PlanSmart
for Safe Schools (PSSS) web application;
b. strengthen the preparation, review, and updating of evidence-based School
Contingency Plans; and
c. enhance the technical capacity of school personnel in disaster risk
reduction and management (DRRM) planning and implementation.

3. The participants in this activity are School Heads and Administrative
Officers II or Administrative Assistants. All participants are requested to register
through the link: https://bit.lv/Pax PSSS on or before June 19, 2026.

4. Participants are advised to bring the following:

laptop with charger

extension cord

back-up internet connection

existing School Contingency Plan for Earthquake Hazard

available school hazard, exposure, and infrastructure data relevant
to disaster preparedness and response planning

updated school profile and DRRM-related data for system encoding
and validation purposes.
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5. Full participation throughout the three-day activity is required as the workshop
involves orientation on the use of the web application, hands-on exercises, workshop
sessions, active engagement in discussions, and the preparation of outputs that will be
uploaded and submitted to the DRRM Service Central Office.
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6. Enclosed in this Memorandum are the Technical Working Committee
composition and the Training Matrix for reference and guidance.

7. Expenses relative to the conduct of this activity shall be charged to the 2026
Disaster Preparedness and Response Program (DPRP) Funds, subject to usual
accounting and auditing rules and regulations.

8. Immediate dissemination of and strict compliance with this Memorandum is
directed.

for
ENGR. EDG. = MINGO PhD CESO V

Schools Division Superintendent

Reference: RA 10121 & DO 83, s2011

To be indicated in the Perpetual Index under the following subjects:
DISASTER RISK REDUCTION MANAGEMENT
SAFETY EDUCATION
SCHOOLS

CAL/DRRM/ June 18, 2026

Jesus St., Brgy. Pulungbulu, Angeles City 2009
(045) 901-9498 / angeles.cityw deped.gov.ph

De .IED N/

DEPARTMENT ()l EDUCATION  BAGONG PILIPINAS




h. ¢
Q
ﬂ

.u—,"'

Republic nf tl]e Philippines

DBepartment of Education
REGION 111

SCHOOLS DIVISION OFFICE OF ANGELES CITY

Nms“"'

Technical Working Committee

Resource Persons:
1. Clarisa A. Lagman Division DRRM Coordinator
2. Aveneir V. Mendoza Information and Technology Officer

Facilitators & TWG Members

1. Edgar L. Manabat, PhD Chief-SGOD

2. Percival Y. Capitulo, PhD EPS-SGOD

3. Marilou Q. Castro Planning Officer III
4. Irene Lusung SEPS-Research
5. Elizabeth C. David SEPS-SMM&E
6. Anna Marie Carmen M. Romero SEPS-SMN

7. Rigie Anne S. Gozon EPS II-SMN

8. Arcely G. Garcia SEPS-HRD

9. Noli M. Manalo EPS II-HRD
10.Nadine Rose S. Manio PDO

11.Ailyn Gonzales PDO

12.Venesa Marie Austria PDO

13.Josell Hernandez ADA

14.Diana Ross M. Nunag ADA
15.Janessa Aybz G. Manabat ADA

Jesus St., Brgy. Pulungbulu, Angeles City 2009

(045) 901-9498 98 /angeles.cityii de eped.gov.ph
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Enclosure 2

TRAINING MATRIX

Division Rollout on Plan Smart for Safe School
Gabaldon Building, Angeles City
June 24-26, 2026

Safety Framework

History | Restoration
History

TIME DAY 1 DAY 2 I DAY 3
7:30-8:00 AM Registration/Attendance
8:00-8:45 AM Opening Program Recap
. . Part 2: Plans — Chapter II:
Overview of Eail;'tasizt.e?omponent. Goals and Objectives |
8:45-9:30 AM Comprehensive School Hazard

Analysis | Anatomy of
Hazard

9:30-10:00 AM

Introduction to Plan
Smart for Safe Schools

Part 3: Component:
Hazard and

Exposure | Incident
Management Team |
Stakeholders in School

Part 3: Plans - Chapter II:
Scenario Generation |
Affected

Population | Response
Committees

10:00-10:15 AM

Health Break

10:15-12:00 NN

Understanding School
Hazard, Risk, and
Vulnerability Assessment

Part 4: Component:
School

Hazard Analysis |
Resource

Projection | Needs and
Activities Inventory

Part 4: Plans — Chapter II:
Needs and Activities
Inventory |

Resource Inventory |
Resource

Projection | Summary Gaps

Part 2: System
Onboarding: Accessing
plansmart.deped.gov.ph
and credential
management

Facilities | Critical
Infrastructure

12:00-1:00 PM Lunch Break
Introduction to Part 5: Plans — Chapter II:
Contingency Plan Part 5: Component: Establishment of ICS | Risk
and Rationale for the Learner’s Communication
1:00-2:00 PM Development Demographics | Part 6: Plans — Chapter III:
of the PlanSmart for Safe | Personnel Activation, Non-Activation m
Schools Demo and
Web Application Deactivation of CP
Session 1
Part 1: Role Clarification:
Understanding the Session 5
Maker, Approver, Part 6: Component: Part 1: Action Planning
2:00-3:00 PM and SDO workflow Critical Part 2: Routing

Part 3: Generating ConPlan
PDF

version
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3:00-3:15 PM Health Break
Session 2
Part 1: Digitizing of
Building Footprint . : :
3:15-4:15 PM and School Vicinity E{‘gg? CompanientsAction Reporting
Part 2: Generating
assessments for
the top five hazards
SESROHS Session 4
Part 3: Compencnt; Part 1: Plans - Chapter [:
School Profile | Introduction |
: : School Infra and Non- : Closing Program and
4:15-5:00 PM Demographics | ; ;
Infra Risk Profile | Disaster Awarding of Certificates
Part 2: Component: ;
: : History
Disaster History | B
Restoration History p
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