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MEMORANDUM ' /

TO:  Division Office Accounifing and Cashier
F. G. Nepomuceno MHS
Angeles Cily National HS
Bonifacio V. Romero MHS(formerly EPZA RHS)
Angeles City National Trade School
Rafael L. Lazatin MHS
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FROM: SCHOOLS GIVISTON SUPERINIE DTS

SUBJECT: : Division Seminar-Workshop for the review of new procedures in the
preparation of Financial reports and Team Building.

A seminar/workshop will be conducted on May 21 to 23, 2014 to be held at Hidden
Valley Resort, Laguna.

The seminar/workshop aims for

1. Toreview the new procedures in the preparation of reports and discuss issues in
order o improve fne data gathering

Fast frack the preparation and consolidation financial reports

Promote camaraderie among finance people.

W
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To finance ihis project, Division Gffice and Auturnamous >choois will have the following
shares:

Division Office - P 35.000.00
FONMHS - 35,000.00
ACNHS - 35,000.00
ACNTS - 35.000.00
RLEMHS - 25,000.00
BVRHS - 25,000.00
ACSHS - 15,000.00

Please be guided accoerdingly.
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