
Republic of the Philippines 

Department of Education 

Jesus St., Brgy. Pulungbulu, Angeles City 2009 

(045) 901-9498/angeles.city@deped.gov.ph

23 Jan 2026 

DIVISION MEMORANDUM 
No. _____,             s. 2026 

ANNUAL INVENTORY OF PUBLIC RECORDS 

To : Assistant Schools Division Superintendent 
Chief Education Supervisors 

Public Schools District Supervisors 
Education Program Supervisors 

Public Elementary and Secondary School Heads 

School Records Custodians 
Records Officer 

All Others Concerned 

1. Pursuant to DepEd Regional Memorandum No. 13, s. 2026 and consistent

with Section 15, Article III of Republic Act No. 9470, all government agencies are

mandated to regularly conduct an inventory of their public records. In compliance

with this mandate, the Division shall conduct the Annual Inventory of Public Records

for CY 2026 to ensure the proper management, documentation, and preservation of

official records across all schools and offices.

2. To standardize submissions, all schools shall use the official inventory forms

and templates, accessible through this link:

https://tinyurl.com/ACSchoolRecordInventory

4. The deadline for submission is on or before February 16, 2026.

5. School Heads are directed to conduct and monitor compliance of the inventory

within their respective schools. All submissions must be complete, accurate, and

timely.

6. For information, wide dissemination and strict compliance.

ENGR. EDGARD C. DOMINGO PhD CESO V 

 Schools Division Superintendent 

Encl.: As stated 
Reference: As stated 
ANNUAL INVENTORY PUBLIC RECORDS 
MCS/AOV/January 22, 2026 
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