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No. _____,             s. 2026 
 
REITERATION OF THE GUIDELINES ON THE COMPUTATION OF PROPORTIONAL 

VACATION PAY (PVP) FOR SCHOOL YEAR 2025–2026 
 
To: Assistant Schools Division Superintendent 
 Chief Education Supervisors 
 Education Program Supervisors 
 Public Schools District Supervisors 
 Public Elementary and Secondary School Heads 
 All Others Concerned 

 
1. Pursuant to DepEd Memorandum No. 040, s. 2026, dated 24 June 2026, entitled 
Guidelines on Public School Teachers’ Proportional Vacation Pay for School Year 
2025–2026, this Office reiterates the following key provisions for the guidance of all 
public elementary, secondary, and senior high school teachers. 
 
2. Teachers who rendered continuous service from June 16, 2025 to March 31, 
2026 shall be entitled to a total of 84 days of Proportional Vacation Pay (PVP), 
consisting of 68 days for the Long School Break and 16 days for the Christmas Vacation. 
 
3. The Division Payroll Unit shall apply the following guidelines in the computation 
of PVP for School Year 2025–2026: 
 

3.1  The 0.249 factor shall be used in computing absences and earned PVP. Since 
the 16 days of Christmas Vacation have already been paid in full through the 
teachers’ December 2025 salary, the PVP to be earned for the Long School Break 
shall be 68 days. Accordingly, a teacher with no absences during the period June 
16, 2025 to March 31, 2026 shall be entitled to 68 days of Long School Break 
PVP, and the corresponding salary for April 1, 2026 to June 7, 2026 shall be paid 
in full. 

3.2  Teachers who were already included in the Automatic Payroll Deduction System 
(APDS) beginning April 2026 but were found to have earned less than 68 PVP 
days shall be subject to the recovery of the corresponding salary overpayment. 
The amount of overpayment shall be deducted from the teacher’s salaries for the 
period August to November 2026, in accordance with applicable accounting and 
payroll regulations. 
 

4. Teachers who may be affected by the computation of PVP, particularly those with 
extended Leave Without Pay (LWOP) or absences affecting their earned PVP and those 
who are newly hired for the SY 2025-2026, are advised to review the status of their 
salary deductions and loan amortizations. In cases where automatic deductions are 
insufficient, affected employees are encouraged to coordinate directly with their 
respective lending institutions and make the necessary over-the-counter 
payments, if applicable, in order to avoid penalties or additional charges. 
 
5. School Heads are directed to disseminate this Memorandum to all teaching 
personnel and ensure that those affected are properly informed of the foregoing 
guidelines. 
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6. Attached is the DepEd Memorandum No. 040, s. 2026, dated 24 June 2026, 
entitled Guidelines on Public School Teachers’ Proportional Vacation Pay for School Year 
2025–2026 for your guidance and reference. 
 
7. Immediate dissemination of and strict compliance with this Memorandum are hereby 

directed. 
 

 
 
 

     ENGR. EDGARD C. DOMINGO PhD CESO V 
                     Schools Division Superintendent 
 
 
 
Encl.: None 
Reference: NONE 
PROPORTIONAL VACATION PAY 
MCS/AOV/August 12, 2026  

 

Digitally signed by
Edgard C.
Domingo
Date: 2026.08.13
10:37:05 +08'00'





      
     

     
      

         

           
              
      

             
         

 

            
            

   

  
    

     

         
          

             

           
        

           
            

             
          

            
         

           
              
           

               
            
             

          
        

          
           

              
       


















