Republic of the Philippines

Department of Education
REGION II1
SCHOOLS DIVISION OFFICE OF ANGELES CITY

12 August 2026
DIVISION MEMORANDUM
No. 314, s. 2026

REITERATION OF THE GUIDELINES ON THE COMPUTATION OF PROPORTIONAL
VACATION PAY (PVP) FOR SCHOOL YEAR 2025-2026

To:  Assistant Schools Division Superintendent
Chief Education Supervisors
Education Program Supervisors
Public Schools District Supervisors
Public Elementary and Secondary School Heads
All Others Concerned

1. Pursuant to DepEd Memorandum No. 040, s. 2026, dated 24 June 2026, entitled
Guidelines on Public School Teachers’ Proportional Vacation Pay for School Year
2025-2026, this Office reiterates the following key provisions for the guidance of all
public elementary, secondary, and senior high school teachers.

2. Teachers who rendered continuous service from June 16, 2025 to March 31,
2026 shall be entitled to a total of 84 days of Proportional Vacation Pay (PVP),
consisting of 68 days for the Long School Break and 16 days for the Christmas Vacation.

3. The Division Payroll Unit shall apply the following guidelines in the computation
of PVP for School Year 2025-2026:

3.1 The 0.249 factor shall be used in computing absences and earned PVP. Since
the 16 days of Christmas Vacation have already been paid in full through the
teachers’ December 2025 salary, the PVP to be earned for the Long School Break
shall be 68 days. Accordingly, a teacher with no absences during the period June
16, 2025 to March 31, 2026 shall be entitled to 68 days of Long School Break
PVP, and the corresponding salary for April 1, 2026 to June 7, 2026 shall be paid
in full.

3.2 Teachers who were already included in the Automatic Payroll Deduction System
(APDS) beginning April 2026 but were found to have earned less than 68 PVP
days shall be subject to the recovery of the corresponding salary overpayment.
The amount of overpayment shall be deducted from the teacher’s salaries for the
period August to November 2026, in accordance with applicable accounting and
payroll regulations.

4. Teachers who may be affected by the computation of PVP, particularly those with
extended Leave Without Pay (LWOP) or absences affecting their earned PVP and those
who are newly hired for the SY 2025-2026, are advised to review the status of their
salary deductions and loan amortizations. In cases where automatic deductions are
insufficient, affected employees are encouraged to coordinate directly with their
respective lending institutions and make the necessary over-the-counter
payments, if applicable, in order to avoid penalties or additional charges.

S. School Heads are directed to disseminate this Memorandum to all teaching
personnel and ensure that those affected are properly informed of the foregoing
guidelines.
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6. Attached is the DepEd Memorandum No. 040, s. 2026, dated 24 June 2026,
entitled Guidelines on Public School Teachers’ Proportional Vacation Pay for School Year
2025-2026 for your guidance and reference.

7. Immediate dissemination of and strict compliance with this Memorandum are hereby

directed.

- Digitally signed by
Edgard C.
Domingo
Date: 2026.08.13
10:37:05 +08°00"

ENGR. EDGARD C. DOMINGO PhD CESO V.
Schools Division Superintendent 75
Encl.: None

Reference: NONE
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68 days Number of long vacation days earned
from April 1 to June 7, 2026

84 days Total number of PVP earned
(long vacation days and Christmas vacation days)

273 days  Actual number of days less Christmas vacation days

For teachers with absences in SY 2025-2026, their PVP will be calculated
using a factor of 0.249. This factor is determined by dividing the number of long
school breaks by the actual days served.

5, Item Nos. 8 and 9 of DepEd Memorandum No. 026, s. 2024, titled
Computation of Public-School Teachers’ Proportional Vacation Pay for School Year
2023-2024 provide:

8. For the succeeding school years, the teachers shall indicate in their Civil
Service (CS) Form 48 or the Daily Time Records (DTRs) the remarks for
absences incurred as follows:

Reason for Absence Remarks
[llness VSCA (Vacation Service Credits Applied)
Personal Reason VSC to offset PVP deduction

9. The Human Resource Management Officers (HRMOs) of the Schools
Division Offices and implementing units shall compute the PVP and inform
their respective teachers. In cases where a teacher will not receive full PVP, the
HRMOs shall advise the teacher to signify his/her intent to offset a
proportional deduction from his/her earned vacation service credits (VSC).

Therefore, the HRMOs should have prepared a list and notified all teachers
with PVP deductions due to the above reasons before the issuance of this
Memorandum.

In case the VSC is insufficient to cover or offset the PVP deduction, HRMOs
shall submit the PVP overpayment to the Government Service Insurance System
(GSIS) through the Agency Remittance Advice Form D as leave of absence without
pay, to avoid premium arrearage on behalf of the teacher.

6. Enclosed are the tables for computing proportional deductions for SY 2025-
2026, based on the number of absences without pay (Enclosure No. 1) and for the
newly hired teacher, based on the date of appointment (Enclosure No. 2).

T Further, Section 46, Rule XVI of CSC MC 41, s. 1998, also known as the
Omnibus Rules Implementing Book V of Executive Order No. 292, s. 1987, as
amended by CSC MC 14, s. 1999, provides entitlement to PVP for teachers who
transferred to the nonteaching service or who resigned from government service
within 10 days before the close of the SY.

8. Moreover, teachers designated as teacher-in-charge shall not be entitled to
PVP but shall receive a regular monthly salary like nonteaching personnel in
accordance with Item v(B)(3) of DO No. 013, s. 2024, or the Revised Guidelines on
the Grant of Vacation Service Credits for Teachers.
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9. For any clarifications or inquiries, please contact the Bureau of Human
Resource and Organizational Development-Personnel Division, Ground floor
Alonzo Building, DepEd Central Office, DepEd Complex, Meralco Avenue, Pasig City,
through email at bhrod.pd@deped.gov.ph or telephone numbers (02) 8633-9345 or
8636-6546.

10. Immediate dissemination of this Memorandum is desired.
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Encls.:
As stated

References:
DepEd Order (Nos. 012, s. 2025; 013, s. 2024; and 53, s. 2003)
DepEd Memorandum Nos. (032, s. 2025) and 026, s. 2024
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